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Welcome from the Head of School
It gives me great pleasure to welcome you to the School of Law at Queen's University Belfast.

 

The Law School at Queen's is ranked as one of the top Schools in the UK and Ireland. Teaching quality within the School was judged to be 'excellent' and our research was awarded a 5B (excellent) by the UK Higher Education Funding Bodies; in the Research Assessment Exercise 2008 we finished joint 7th (of 67 submissions in the UK). There are over 1,000 undergraduate students enrolled in the School, 120 postgraduates, 30 PhD students and almost 50 members of academic staff.  You will be taught by scholars from all over the world, many of whom have international reputations in their fields and all are committed teachers and researchers. In addition, the School has active relationships with universities in Ireland, France, Spain, The Netherlands, the USA, Canada, South Africa, India, Latin America, Kuwait and Australia through which opportunities for study abroad and staff exchanges are fostered.

 

Although many of our graduates pursue careers in the legal profession, the majority develop careers spanning a very wide range of other sectors. Our goal is therefore to provide students with a liberal legal education - one that exposes you to the widest possible understanding of the nature and role of law in society and provides the basis for a very wide range of potential careers. We currently offer five undergraduate degrees. Most of our students take the Single Honours LL.B, but significant numbers are also enrolled on the LL.B Law and Accountancy, the LL.B Law with Languages (Spanish or French) and the LL.B Law with Politics. As with all undergraduate degrees at Queen's, our programmes are taught within the modular structure across two semesters per academic year. Students have access to an excellent law library and extensive IT facilities. 

 

The School operates a proactive system of student support. Advisers of Studies are allocated to each degree programme tasked to guide and support you throughout your time with us, together with the School's experienced and helpful administrative staff. In addition, we place considerable emphasis on facilitating good communication between staff and students. To this end, a Staff-Student Consultative Committee, comprised of elected student representatives, the Advisers and the Director of Education, meets twice each semester. This Committee provides students with a forum in which to raise matters of concern to them and also enables the School to keep students informed about matters affecting the School and wider university. 

 

All that remains to be said is that this is the beginning of a new chapter in your life. As one of our students, you are amongst the brightest entrants to Queen's and indeed one of the best qualified to any university programme anywhere. Upon graduation, will join a community of past students comprising Nobel prize winners, the judiciary, politicians, leading scholars, senior members of the legal profession, the civil service, media, banking and the business communities. My colleagues and I look forward to meeting you in the class room and at the various social events enjoyed by staff and students during the academic year. I am confident that your time at Queen's and in the Law School will prove to be the high point in your educational experience, and a launching pad for great things to come!  

Colin Harvey
Professor of Human Rights Law and Head of the School of Law
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Contacting the Law School

Where is the School located?

The School of Law is situated in Numbers 27-30 University Square. The School of Law Undergraduate Office is the central contact point between students and the School and located at No 27 University Square, Room G02.

It is open 9.30am to 1pm and 1.45pm to 5pm daily. There is disabled access through No 27 University Square.

Details of the administrative staff working in the School are provided at http://www.law.qub.ac.uk/schools/SchoolofLaw/Staff/   
Asking questions and making enquiries

Helping First Years to settle in is a priority for the School – so please feel free to visit the Undergraduate Office.

The Undergraduate Office is open from 9.30am to 1pm and 1.45pm to 5pm. Its staff will be able to assist you with enquiries and questions.

General information about the School can be found on our website at www.law.qub.ac.uk/ Students are advised to make regular contact with the student notice boards situated in the School Building.

The First Year Notice Board is located in the hallway of 27 University Square.

Students are furthermore advised to make regular use of the Queen’s Online system, which provides students with more detailed information concerning modules, syllabi, assessment requirements etc. Training in using Queen’s Online will be provided during Induction.

How to find us Queen’s Campus Map

http://www.qub.ac.uk/home/StudyatQueens/FileStore/Filetoupload,199265,en.pdf 

Academic Staff of the School

http://www.law.qub.ac.uk/schools/SchoolofLaw/Staff/ 
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Structure of our Degree Programmes

The School of Law currently offers three undergraduate degree programmes:

LL.B. (Single Honours)  http://www.law.qub.ac.uk/schools/SchoolofLaw/ProspectiveStudents/UndergraduateStudies/LLBSingleHonours/ 
LL.B. (Law with Politics) http://www.law.qub.ac.uk/schools/SchoolofLaw/ProspectiveStudents/UndergraduateStudies/LLBLawwithPolitics/ 
LL.B. (Common and Civil Law with French or Hispanic Studies) 
http://www.law.qub.ac.uk/schools/SchoolofLaw/ProspectiveStudents/UndergraduateStudies/LLBCommonandCivilLawwithFrenchorHispanicStudies/ 
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All about Modules & Semesters

‘Modules’ and ‘Semesters’

As with all undergraduate degrees offered by Queen’s, the Law School’s degree programmes are taught in a modular structure. Courses are referred to as ‘modules’. Students take three modules each semester. The teaching year is divided into two 14 week ‘semesters’. Classes run for 12 weeks each semester plus two further weeks devoted to revision and assessment. The Board of Examiners meets in February to address the results from Semester One modules and then again in June to address the composite performance of students across the entire year and to award degree classifications to Final Year students.

Module ‘Levels’

In order to reflect the process of academic progression from First to Final Year, modules are divided into ‘Levels’. In First Year, students take only ‘Level One’ modules; then Level Two modules in Second Year and Level Three modules in Third and Fourth Year.

Normally students take six modules each academic year (three in each semester). Students take six Level One modules in First Year, six Level Two modules in Second Year and six Level 3 modules in Third Year. You are required to pass all modules at any one level before proceeding to the next level.
Module Codes

Every module offered within the University has been allocated a unique module code.

Optional Modules

In addition to the compulsory law module, Single Hons students also have the opportunity to study modules chosen from a range of ‘optional law modules’. This is quite apart from the additional option of choosing to study a non-law optional module at level 3 which is addressed separately next.

(a)
How much choice of law modules do I have?

Only students taking the Single Honours LL.B. will have the opportunity to take optional law modules. Optional law modules are taken in Final Year. Students taking the Law with Politics programme will have the opportunity to choose which level 2 politics module they wish to study in Second year second semester and which level 3 Politics modules they wish to study in Third Year.
To assist students in choosing optional modules the Law School produces an optional module booklet which will be posted on our web site. Details about this process and how students can choose their modules will be advertised on the Law School website and on notice boards in the School nearer the time (week 11 of second semester of your second year). Although the University Book of Modules contains an outline of all modules which may be offered by Queen’s, not all modules from the Book of Modules can be offered every year. The Law School provides students with a more detailed outline of the content, structure, teaching and assessment method for all optional modules being offered in a particular year. This information is available to students as part of the Options process.

Single Hons Law students have an optional module in their degree plan and therefore, only these students will be able to choose optional modules in their final year. Places are limited to 40 per module.   Module places are allocated on a first come first served basis.  A deadline for handing in options forms will be set and as the forms are handed in Office Staff will number them; when the quota for each module is reached any remaining students who have chosen that module will be assigned to their alternative module choice YOU WILL NOT BE GUARANTEED A PLACE ON YOUR FIRST CHOICE OF OPTIONAL MODULES Students who are on Study USA or temporarily withdrawn will be notified by email if they are returning to third year Single Hons the following September.
(b) Range of Law Options

PLEASE NOTE: The range of specific optional modules varies from year to year depending on student numbers and staff availability. 

(c) Modules required for Qualifying Law Degrees

One of the key issues facing students in making their choice of optional modules concerns whether to take those options that are necessary to obtain a Qualifying Law Degree (QLD). A QLD is essentially a law degree that is recognised by the professional bodies governing access to the legal profession in the UK and Ireland. To obtain a Qualifying Law Degree, a student must pass specific subjects identified by the various professional bodies in Northern Ireland, the Republic of Ireland and Great Britain.

To obtain a QLD for the UK, students must take the following modules:

Criminal Law, Constitutional Law in Context,

Rights & Accountability, European Constitutional

Law, European Internal Market Law, Land

Law, Torts,

Equity, Contract, 
Evidence (NI only)

These modules are already compulsory within the undergraduate programmes for pedagogical reasons. However, Evidence is not a compulsory module, but is required for a QLD for Northern Ireland. Although all of our students do not ultimately pursue a career in legal practice, the majority wish to maximise their range of potential careers and therefore choose optional modules which include all of the subjects necessary for a QLD.

Students are of course free to decide not to obtain a QLD in which case they may take another optional module instead of Evidence. However, it is important to remember that a student who does not take Evidence in Third Year may not be allowed to enrol as an occasional student to take this module after graduation.

Students who wish to obtain entrance to the legal profession in the Republic of Ireland are advised to consult with the Queen’s University Law Careers Guide for additional advice on this process. Contact details for the Careers, Employability and Skills can be found at http://www.qub.ac.uk/directorates/sgc/careers/ .

(d) Choosing non-law modules

In addition to taking optional law modules and subjects for Qualifying Law Degree purposes, students taking the LL.B. Single Honours may replace one of their optional modules with a non-law module at Level 3.

Students can find information concerning the numerous non-law modules offered by Schools at Queen’s from the individual School websites, which can be accessed via the University homepage. Students are advised to approach the relevant Schools early on in the year as they must be granted permission to study particular modules and places fill up quickly. Please also contact your Adviser of Studies in the Law School if you are unsure about this process.
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Starting your Law Degree

Induction and the First Fortnight of Semester 1

Semester One of First Year begins with an intensive two-week Induction Programme designed to welcome students to the School; orientate them in terms of their legal studies; highlight key support services for students; and introduce key members of staff – such as the Head of the School, the Director of Education, the First Year teaching teams, Advisers of Study, Personal Tutors and the QUB Careers Adviser for Law. The design, delivery and assessment of the undergraduate curriculum will be explained in more detail. Students will receive an immersion into the core structures, concepts and features of the UK’s legal system. Induction will also involve initial training on use of the Law Section of the McClay Library and how to use Queen’s Online, IT Induction sessions and will conclude with a visit to the Royal Courts of Justice and Laganside Courts, a meeting with the Law School’s Judge in Residence, Mr Justice McCloskey, and presentations from other members of the NI Judiciary.

Although we recognise that the first weeks of University life can be a very full and socially demanding time, it is VITAL that you attend the Induction Programme. Level One modules will be taught in a manner that assumes students have attended the programme. Staff will also assume that students are aware of the basics of how to use a Law Library and how to access information electronically using Queen’s Online.

When will I get my timetable for the Semester?

A timetable of lectures and tutorials is available online at http://www.law.qub.ac.uk/schools/SchoolofLaw/Education/Undergraduates/Timetables/ 

Where are the teaching facilities?

Although students can meet individual staff members during their office hours for one-to-one meetings in their offices at 27-30 University Square, almost all teaching is done outside the School Building itself. Lectures and the majority of tutorials will normally be held in the central teaching facility on the main University campus – known as the Peter Froggatt Centre (the ‘PFC’) other lecture rooms will be listed on the lecture timetable available at http://www.law.qub.ac.uk/schools/SchoolofLaw/Education/Undergraduates/Timetables/  or by calling into the Law Undergraduate Office in 27 University Square. Maps identifying the teaching facilities are provided at http://www.qub.ac.uk/home/StudyatQueens/FileStore/Filetoupload,199265,en.pdf
The syllabus for each module

A specific syllabus is prepared for each module offered by the Law School.  The Syllabi set out the learning aims and objectives of the module, the course structure, the teaching team, the recommended reading for the course and explains the method of assessment for the module. They are available through ‘Queen’s Online’ (QOL) from the beginning of semester and students are responsible for down-loading this information themselves. First Years will be taught how to access and use QOL during the University organised General IT Training sessions. It should also be noted that staff usually devote time in the first lecture of each module to addressing the key information set out in the course syllabus.

Student Textbooks

Most (but not all) syllabi will identify a recommended student text for the course. Although students are not required to buy these books (and multiple copies are available on loan from the Law Library), many students purchase individual copies or share the cost and use of more expensive texts with groups of class mates. 
Because law textbooks are frequently updated, it is important to accurately identify the recommended edition of the textbook before making a purchase – particularly second-hand books. Module syllabi will usually advise students concerning the scale of change reflected in a new edition and the value of buying the older edition more cheaply. In the event that you buy your books new – you can always sell them on next year. Most students have a mixture of new and second-hand books.

Sets of Course Materials

In addition to the student textbook, several of the large compulsory modules provide students with a set of ‘course materials’ which can be purchased at the start of semester. Course materials provide you with copies of the leading cases, articles and chapters from books required for tutorial and seminar preparation. Staff will advise you about the availability and purchase of these materials at the start of semester.
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The Law Section of the McClay Library and ICT Facilities

In addition to consulting student textbooks and course materials, law students will also be expected to research and consult additional legal materials ranging from articles published in academic journals to court judgments and legislation. All students have access to the libraries at Queen’s, including the specialist Law Section, which is situated on the second floor of the McClay Library.

The Law Section contains an extensive printed collection comprising of student textbooks, specialist legal texts, legislation, law reports (judgements), national and international law journals and a range of other legal material – all of which students will be required to consult during the course of their studies.

In addition, teaching is significantly underpinned by legal materials from electronic sources including LexisNexis, Westlaw UK, and BAILII. Although many students have access to a private or shared computer, all students have access to extensive computer facilities in the McCLay Library.

Students will be taught how to use the Law Section of the McClay Library during the Induction Programme.

Using ‘Queen’s Online’

Queen’s Online provides students with access to a wide variety of information. In addition to the course syllabus for your module, you can access a range of other supporting resources for your modules (lecture outlines, email discussion forums etc), as well as your exam timetables, exam results, your email account, and your file space. You can also use Queen’s Online to check the registration details the University stores about you. In addition, QOL can also be used to manage money transactions on your student card.

Access to Queen’s Online is available anywhere you have access to the internet through the Law School web site http://www.law.qub.ac.uk/ or the main University web site http://www.qub.ac.uk/qol 
Queen’s Online training will be conducted as outlined in your Induction Pack. If you need further guidance, you can also access the Queen’s Online training materials online via the Student Computing web pages http://www.qub.ac.uk/student 
Teaching Methods and Independent Learning

Undergraduate law students usually have 9 hours of teaching per week each semester. This time is divided into 2 hours per week of lectures in each module and an hour per week or per fortnight of tutorials (depending on the module design). The following is an outline of the key learning and teaching methods used for undergraduate teaching.

Lectures

Lectures are the principal method used by the School for undergraduate teaching. All Level One modules provide two lectures per week, however, the use and numbers of weekly lectures varies amongst Level 2 and 3 modules. Students are expected to attend all scheduled lectures and other forms of instruction as defined by the programme of study. Lectures are used to set out the essential framework of the courses and students are usually provided with an outline of the structure and key references for each class. Lecture outlines are usually provided either before or after the class via Queen’s Online.

Tutorials

Tutorials comprise of small groups of students usually about 16 and are designed to address specific legal issues, concepts or problems in more detail. Students will be given reading lists and problem/study questions in advance of each session (usually contained in the module syllabus) and are expected to come to class prepared for a discussion on the materials.

Attendance at tutorials is compulsory and attendance is monitored by staff on a weekly basis. Non-attendance is considered to be an indication of potentially weak academic progress and will be reported to the relevant Adviser of Studies and Director of Education. In accordance with the School’s ‘Student at Risk’ Policy, students who are absent from tutorials will be contacted in writing by the Director of Education and requested to meet their Adviser of Studies to discuss their absence.

Some modules operate a system of weekly tutorials, however, others run tutorials in fortnightly cycles – referred to on your timetable as ‘Cycle A and B’.

As there are no tutorials in Weeks 1 and 2 of Semester 1, ‘Cycle A’ starts in Week 3 (week commencing 10th October).

Further details of the School’s attendance policy for lectures and tutorials can be found at http://www.law.qub.ac.uk/schools/SchoolofLaw/Education/Undergraduates/Attendance/ 
Independent Learning

Unlike students taking degrees in Science or Engineering which normally involve a full day of classes, Law students spend comparatively little time being taught in the class room. However, there is a strong expectation within the School that students will proactively engage in independent learning.

Independent learning takes several forms, including individual study at home or in libraries; study groups with class mates; and the use of e-learning tools such as IOLIS which are designed to support and structure independent learning. In addition to reading around the issues covered in lectures and preparing for tutorials each week, independent learning and study groups will be an essential forum for revising for exams and reflecting on essay and coursework projects.

The School is confident that it only admits students capable of successfully completing their degree. However, we recognise that making a successful transition to the less structured educational environment of a university can be difficult for both mature students returning from long absences from study and school-leavers more familiar with a full day of structured teaching. This transition depends on the development of good study habits, a strong personal motivation to learn, and effective time management skills.

It is essential that you take responsibility for keeping abreast of your reading and research throughout the semester. However, in the event that you experience difficulties with your work for any reason, you are strongly encouraged to make contact with your Adviser of Studies as soon as possible to discuss what advice or support can be provided by the School.

The issue of study skills will be addressed in more detail during the Induction Programme. Queen’s University also provides all students with the opportunity to take Time Management Courses, which we encourage you to explore.

Starting University

Moving to higher education is an exciting time and a new phase in your life. Whilst you may have been looking forward to it for some time, don’t be surprised if you find it overwhelming at times – it’s normal to feel this way. For those of you who have recently left compulsory education, studying for a degree is very different. You have much more freedom to decide what you want to learn, and you will be asked to consider and debate about the content of your course. You will be expected to be more self-directed in how you approach your studies. Unlike school, your lecturers and tutors will guide you but will not direct you as much as your teachers may have done in the past.

This will be quite a change for you, which is why we offer you the services of academic advisers and personal tutors, so you can discuss this transition and receive guidance on how best to approach any difficulties you may be having.

Personal Development Planning is a very helpful process to support you identify what study and skills related changes you need to make to be even more effective as an undergraduate. Our experience shows that students who use personal development planning do better academically than those who choose not to. Don’t forget Personal Development Planning is not just about helping you study, but will also help you develop skills for all aspects of your life at Queen’s and beyond.
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Student Support 

The School places considerable emphasis on providing effective pastoral care for all of its students. Our student support system is built around 8 key systems:

(i)  
Advisers of Studies

(ii) 

Personal Development Planning

(iii)

Staff Office Hours Policy

(iv)

Lecture and tutorial attendance monitoring & the ‘Student at Risk’ Policy

(v)

Disabled Students Policy

(vi)

Staff-Student Consultative Committee

(vii)
School Student Progress Committee

(viii)
Intermitting for a year

(i)
Adviser of Studies

A dedicated Adviser of Studies has been allocated to each degree programme. The Advisers are members of the School’s academic staff tasked with the role of providing pastoral and academic advice to students. You will be introduced to your Adviser during Welcome week. The Advisers keep specific office hours during the week for meeting with students and can also be contacted by email. Details of all staff office hours can be found at http://www.law.qub.ac.uk/Staff/ 
Adviser of Studies for Law and Language students

Dr Sylvie Langlaude

Room 29.105
Law with Languages

s.langlaude@qub.ac.uk
Adviser of Studies for Law and Politics students

Dr Bal Sokhi-Bulley
Room 30.302
Law with Politics

b.sokhi-bulley@qub.ac.uk
Adviser of Studies for 1st year Single Hons students

Dr Peter Doran
Room 28.G04
Single Hons LLB

p.f.doran@qub.ac.uk 

The School works closely with both the Student Guidance Centre and the Students’ Union to provide a full set of support services during your time at Queen’s.

The University takes the view that all aspects of student life offer opportunities for learning and development. This is reflected in the range of services to both support you and help you develop your skills as you study.

(ii)
Personal Development Planning
Each undergraduate student is assigned a personal tutor whose role it is to be a point of contact and support within your School. We strongly advise you to speak to your tutor if you have any concerns relating to your time at Queen’s, particularly if you think it will affect your progression.

Personal tutors will listen, support you as you reflect on your Personal Development Plan and, where appropriate, refer you to a central University or Students’ Union service for specialised assistance. Students are to have six official contacts with their personal tutor a year, but if you need to speak to yours outside of these scheduled meetings, feel free to approach them for an appointment.

(iii) 
Staff Office Hours Policy

Members of staff can be contacted in person or by email. http://www.law.qub.ac.uk/Staff/
All members of academic staff set aside two hours per week during which they will be free to answer emails or meet students in person. These hours vary for individual staff so please check their specific office hours which are listed on the student Notice Board on the Ground Floor of House 27 University Square, or at the bottom right hand side of the staff page http://www.law.qub.ac.uk/Staff/ )  or by telephoning the Undergraduate Office on 028 9097 3451.

In addition to the full time staff, the School also employs a number of Teaching Assistants as part of the teaching team for larger courses. This cohort of staff are drawn from the School’s PhD programme and individuals in legal practice. As they do not have offices in the School itself, students are advised to contact Teaching Assistants via email, details of which will be included in module syllabi.

(iv) 
Monitoring tutorial attendance and Student ‘At Risk’ Policy

Monitoring of attendance is undertaken. This process forms a key element of the School’s ‘Student at Risk’ Policy because poor attendance at tutorials and seminars is often an early indication a student is encountering problems of an academic or personal nature that may affect his/her capacity to perform to the best of their ability.

Tutorial attendance is formally assessed throughout the academic year. Students will be written to when it has been observed that their attendance has not been completed. Advisors of Studies will write to the students’ home and term addresses.

(v) 
Disabled Students Policy

Facilities are available within the School and adjacent teaching facilities to aid students with physical disabilities; the School also adheres to University policy concerning the support of students with sensory, learning and physical disabilities. The School’s Disability Officer is Dr Mark Flear, email m.flear@qub.ac.uk. The University policy is available at http://www.qub.ac.uk/directorates/sgc/disability/ 
(vi) 
Staff-Student Consultative Committee (SSCC)
In order to support communication between the School and its students, a Staff-Student Consultative Committee (SSCC) meets twice each semester. The SSCC is designed to give students a forum in which to raise matters of concern to them and to give the School a means of discussing issues of concern to the student population.

SSCC is comprised of elected student representatives from each level of each degree programme, the Advisers of Studies and the Director of Education. The agenda for each meeting is set by both staff and students and is available to the entire student body prior to each session via Queen’s Online. In addition, the minutes of each meeting are posted on Queen’s Online.

The names, photographs and email addresses of all student representatives will be available at http://www.law.qub.ac.uk/schools/SchoolofLaw/Education/StaffStudentConsultativeGroups/ and click on Undergraduate link. If you wish to become a student representative please contact the Director of Education Secretary Paul Lappin, p.lappin@qub.ac.uk or tel 028 9097 3476.

(vii) 
School Student Progress Committee (SSPC)

The School Student Progress Committee (Law) meets after every Examination Board to discuss students whose progress appears to be unsatisfactory at any stage of their studies or who are absent from examinations for a reason not approved by the School. The students in question may be invited to attend the SSPC; the objective of the meeting is to determine the cause of underlying poor performance or absence and to facilitate the student’s successful passage through the degree programme. Students who fail an assessment at the second attempt will have their cases considered by the SSPC which, in the case of persistent failure of modules, has power to require the student to withdraw from the University. Attempts to gain credit in a module are limited to three after which (a) if the module is compulsory students will not be able to complete their Law degree; (b) if the module is an optional module students will be able to choose a substitute module; the student will be limited to a mark of 40% for this substitute module (absence will be counted as an attempt, unless a relevant medical certificate is provided).

(viii) 
Intermitting for a year

Students who are encountering ongoing difficulties such as medical or personal problems may be able to temporarily withdraw from their studies for one or two semesters. This process is known as ‘intermitting’. Students who may wish to request such action must first speak to their Adviser of Studies.
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Getting Feedback on your Academic Progress

The Law School places considerable emphasis on providing students with appropriate feedback on academic progress. Feedback is provided in a number of ways across the curriculum and varies depending on class size and the level of the module. 

Tutorials

First and foremost, feedback is provided each week through attendance and participation at tutorials – your tutor will have the closest sense of the pace of your progress. Students are strongly encouraged to engage proactively in tutorial discussions to assist tutors in assessing progress and to meet with their tutors to discuss their progress on an individual basis.

Staggered assessment

A number of Level One and Two modules set two or more pieces of coursework with submission deadlines staggered across the semester. This approach is designed to provide students with formal feedback on progress during the semester.

Reading draft essays

Although staff are not required to read or comment on draft essays, staff teaching many of the smaller optional modules will provide this additional support to students.
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Study Abroad

In addition to the Law with Languages programme during which students study abroad for a year, law students may also apply to the Study USA  (explained below) which provides an opportunity to study for a year in the United States.

Study USA
The Study USA programme provides students who have completed their second year at Queen’s with an external perspective through a year-long placement in a university in the United States. All essential costs are covered by the programme so that the year in the US is for free as far as the individual student is concerned.

In practice, most students draw on their own finances to supplement the basic allowances so that they can make the most of the experience. For example, students generally want to travel and see as much of the US as they can. However, the programme does cover the basics of travelling to and studying and living in the US.

The programme is open to students from any discipline. While they are in the US students take business-related studies, and the intention is that, through this study abroad, students will gain confidence, an international outlook, and enhanced business and management skills all of which will add to your eventual employability.

Further information is available from the Careers, Employability and Skills, telephone: 028 9097 2727 or email: careers@qub.ac.uk.
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Law Student Prizes and Bursaries 

A number of prizes and bursaries are available within the Law school.  Details can be found at 

http://www.qub.ac.uk/directorates/AcademicStudentAffairs/AcademicAffairs/ScholarshipsAwards/ScholarshipsAwardsHandbook/AwardsMedalandPrizes/MedalsandPrizes/SchoolofLaw/#d.en.178442 
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Teaching Quality Control
The Law School places considerable emphasis on ensuring and maintaining excellence in all aspects of the design, delivery and assessment of the curriculum across all degree programmes. To this end we have put a number of quality assurance mechanisms in place to assist the School in this objective. Student feedback is a central element of the overall process of teaching quality review. In addition, we make every effort to ensure that the process and outcomes of teaching quality review are transparent to both the staff and students of the School.

Stage 1: Student Evaluation of Modules

First and foremost, the School welcomes regular student feedback concerning the quality of their educational experience. At the end of each module, all students taking the course are asked to fill out an anonymous Module Evaluation Form which seeks your views about a range of specific issues concerning the quality of the course design, delivery and assessment.

It goes without saying that while the School protects the identity of students in this process in order to encourage the provision of meaningful feedback, we expect our students to respect this process by providing criticism of a constructive nature.

Stage 2: Module Review Report

Once student views have been received, each teaching team prepares a Module Review Report for the School’s Director of Education concerning the delivery of the module for that year.

As part of this process, the Director of Education also receives a breakdown of the range of marks awarded for the module, the completed Student Evaluation forms, a summary of student feedback and the feedback received from External Examiners. These reports will be made available to students via Queen’s Online.

Stage 3: Evaluation of the overall degree programme

The overall delivery of each degree programme is also reviewed on an annual basis by the School. Elected student representatives join staff in a Programme Evaluation Meeting which is held retrospectively at the beginning of each academic year. Elected student members are those comprising the Staff-Student Consultative Committee.

The Director of Education will provide those attending the Programme Evaluation Meeting with a composite analysis of all module review reports received during the year for each programme. A report of the Programme Evaluation Meeting is conveyed annually to the Dean of the Faculty of Arts, Humanities and Social Sciences.

Stage 4: Annual Report of the Director of Education

On the basis of an analysis of the Module Review Reports and the Programme Evaluation Meeting, the Director of Education will make a report to the School Board and its Management Committee concerning the delivery of the curriculum each academic year.

Return to contents
Assessment and Examinations

How can I find out about the method of assessment for my course?

The University Book of Modules will set out the course requirements and the method of assessment for each module. However, more detailed information in this regard is provided in the syllabus for each module.

Forms of assessment

The methods of assessment vary from module to module. In First Year, assessment normally takes the form of a written examination and/or coursework essay(s) or other pieces of written work.

(a) Exams & Past Papers

Examinations are normally 2 – 3 hour unseen exams, however, some modules are assessed by other means such as a ‘take home’ exam.

(b) Essays and Coursework

Where an essay or other piece of coursework (for example a problem solving project) is required for an assessment, a specific word limit will be set for the project as well as a date by which your essay must be submitted.

Essays must be submitted to the ‘Undergraduate Office’ of the School at No. 27 University Square; TWO copies must be signed in.  Students will be required to sign a register noting the date and time of submission. The opening hours for the Undergraduate Office are 9.30am – 1pm and 1.45pm – 5pm.

Essays/coursework should be word processed and comply with the School’s policy on legal writing (ie, concerning the format of footnotes, legal citations etc). Cover sheets for coursework submission are available at http://www.law.qub.ac.uk/Education/Undergraduates under Forms.
(c) Penalties for late submission, exceeding word limits

Under University Regulations (Regulation 6.28) the School is required to penalise students who submit coursework late or exceed the word limitation. The penalty for submitting coursework late is a reduction in marks of 5% for each day late, up to a maximum of 5 working days late, after which a mark of 0 will be awarded.
It is possible to apply for exemption from the late coursework mark penalty. A copy of the application form can be found at http://www.law.qub.ac.uk/Education/Undergraduates under Forms.  Please note that exemption from late penalties will be the exception rather than the rule.

(d) Plagiarism

Plagiarism is defined as the presentation of the work of others as the writer’s own without appropriate acknowledgement. This includes auto-plagiarism (to use excerpts from his or her previous work without appropriate acknowledgement) and self-plagiarism (to submit one piece of work more than once, eg where such has been previously submitted for a different assignment.

It is an academic offence for students to plagiarise.

Definitions and procedures for dealing with academic offences can be found in the University’s General Regulations at http://www.qub.ac.uk/directorates/media/Media,131094,en.pdf .

The University and School also have strict rules concerning plagiarism – and in serious cases can result in failing a module or your degree or being unable to proceed to professional training. First Year students will be given specific training as to what amounts to plagiarism during the Induction Programme and the University’s rules on the penalties for this academic offence.

When will the assessment take place?

Assessments must be completed at the end of the semester in which the module is taken. This means January for Semester One modules and May/June for Semester Two modules. Although assessment must be completed by the end of the semester, students will frequently be asked to submit coursework for assessment before the end of the semester. This approach is often taken in order to give students feedback on progress prior to sitting an exam or attempting the second element of coursework required for the module.

Special assessment arrangements for students with disabilities, illness etc

If candidates require special arrangements to be made, e.g. on the grounds of disability or illness, it is their responsibility to bring this to the attention of, either the University Occupational Health Officer in the case of illness, or the University’s Disability Services in the case of a student with a disability.  For students with disabilities, special examination arrangements will be made according to the procedures of the Disability Action Group. The School’s Disability Officer is Dr Mark Flear, email m.flear@qub.ac.uk.  http://www.qub.ac.uk/directorates/sgc/disability/ 
How are Law Degrees Classified?

Depending on students’ performance, undergraduate degrees from Queen’s University are classified into:

First Class Honours 69.5%+

Upper Second Class Honours (known as a ‘2.1’) 59.5 – 69.4%

Lower Second Class Honours (known as a ‘2.2’) 49.5 – 59.4%

Third Class Honours 40. – 49.4%
Decisions concerning the class of degree to be awarded to individual candidates are made by the relevant Board of Examiners sitting in your final year.

The following is an outline of the rules governing this process for students who entered from 2010/2011 onwards:

Levels 1, 2 and 3 modules, (in the case of level 3 modules either from the list of optional Law modules or elsewhere), count towards your final degree result. The class of degree awarded to a candidate for the LL.B. degree will be based on the candidate’s performance in the 18 modules. Students must pass all modules.

To arrive at a degree classification, the 6 marks from Level 3 modules count for 60%; 6 marks from Level 2 modules count for 30% and the 6 marks from Level 1 modules count for 10%.

Under the classification rules, modules will have the weighting 60:30:10. This means that the Stage 1 (First Year) module marks will be weighted at 10%; Stage 2 (Second Year) module marks will be weighted at 30% and the Stage 3 (Third Year) will be weighted at 60%.

The secondary rule (i.e. average of 57 with at least half of the weighted module marks at 60 or above would result in a 2:1 being awarded) for classification is based on a predominance rule whereby candidates can be awarded a degree classification providing they have at least half their weighted module marks in that class or above and that their aggregate score is within three percentage points of that class.

Absences from exams

Under University Regulations (Regulation 2.1.15) absence from any examination for medical reasons must be covered by a medical certificate signed by a registered medical practitioner. Medical certificates must be submitted to the Undergraduate Office within three days of the date of the examination‘, accompanied by the relevant School form http://www.law.qub.ac.uk/Education/Undergraduates 
This regulation is strictly adhered to and there are no exceptions; students who miss an examination and who do not submit a medical certificate will not normally be able to resit the examination for full marks; this absence will be regarded as an attempt and only 2 further attempts will be permitted. Students who miss one or more examinations must take the supplementary or ‘repeat’ assessment(s) held in August. A copy of the relevant form can be found at http://www.law.qub.ac.uk/Education/Undergraduates under Forms. This form may also be used to report any special circumstances which may have affected your examination performance in a particular module.

Deferral of Assessment and/or Exams

If you believe that your performance may be adversely affected by extenuating circumstances in advance of an examination or deadline for returning assessed work, you should seek advice e.g. from your doctor, University Occupational Health Service, Adviser of Studies or the relevant Students’ Union officer(s), on the options open to you. These options might include temporary withdrawal, deferral of the examination or coursework, applying for an extension to the deadline for submitting coursework or applying for a waiver to any penalty imposed for late submission. However, the decision on whether to attempt the examination or submit the assessed work, and the consequences of that decision, shall remain the sole responsibility of the student.  N.B. Modules in which the student has gained a pass mark cannot be retaken.
What happens if I fail my assessment?

40% is the pass mark for all undergraduate modules. Students who fail one or more modules must take the supplementary assessment held in August; only 3 modules can be taken at any one diet of exams including the supplementary diet. Any student who fails to take the supplementary assessment without permission or medical circumstances at this time will again be considered to have failed the assessment. Students should ensure they have no examination commitments before booking trips abroad in August or early September.

A pass mark of 40% only will be used for degree classification purposes. Extenuating circumstances which may have adversely affected your examination performance should be made known to your Adviser of Studies. A copy of the appropriate form can be found at http://www.law.qub.ac.uk/Education/Undergraduates under Forms.

N.B. It is not possible for students to proceed into Second Year unless they have passed all Level 1 modules by the August dates of assessment. Similarly, students will not be permitted to proceed into Third Year unless they have passed all six Level 2 modules.
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Student Law Society
Committee Members 2011/12
President, Craig Fagan



Vice-President, John Taggart
Treasurer, Adam Faulkner


Secretary, Aine McCambridge
Editor of the Verdict, Aoife Boyle

Mooting Officer, Kathryn Johnston
Charity Officer, Jessica McAllister

Postgraduate Officer, Laura Connor
The Student Law Society is a very active body within the School of Law. In addition to hosting the Annual Law Society Formal in the second semester, it arranges numerous and varied social functions throughout the year; from themed nights out and mystery tours, to educational excursions to various law-related establishments. It also plays an important part in welcoming new students to the School helping them with the huge transition into university life
The Law Society also enjoys good relations with major legal firms in the UK and Ireland and we welcome them to the University at various times throughout the year to give presentations and provide information for our students. With the assistance of the QUB Careers, Employability and Skills, the Law Society works to expose its members to a wide range of expert careers advice and stimulating legal debate, with various informative presentations and discussions being offered to students within the School of Law.

The Law Society believes that good relationships between students and staff within the School are vital for success. Student representatives from each year group have the chance to express views and opinions on behalf of their peer group on the Staff/Student Consultative Committee (SSCC), which meets twice each semester so that communication between students and staff within the School of Law is not only made possible, but encouraged and maintained. The Law Society also ensures that staff and students are given a chance to get to know one another outside of the academic arena, with a great deal of staff participation in Law Society social events.

With the support of students and the School of Law itself, the Law Society established a Queen’s Law Students’ Magazine - The Verdict. We hope to build on this next year and to continue to highlight the wealth of talent existing within the School, spotlight legal matters of interest, provide a platform from which students can voice their views and opinions and demonstrate their legal knowledge.

The Law Society is very much a voice for students belonging to the School of Law, and encourages participation from the student body throughout the year.
Careers Guidance
http://www.qub.ac.uk/directorates/sgc/careers/StudentsandGraduates/ 
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Sample School forms

School of Law

Examination Deferral Form

To be completed by the student and taken to your relevant Adviser of Studies at least a week before the examination
NAME:


STUDENT NUMBER:
DATE OF BIRTH:


FACULTY/INSTITUTE:
DEGREE PATHWAY:


STAGE/YEAR OF COURSE:
ADVISER OF STUDIES:


EDUCATION & LIBRARY BOARD/SPONSOR:


HOME ADDRESS:


POSTCODE:
PHONE:

Examination Period Student is to be deferred in:

January

Academic year______/______


May

Academic year______/______


Supplementary

Academic year______/______

Examination(s) Student is to be deferred in:

	Module Code
	Module Name

	
	

	
	

	
	

	
	

	
	

	
	


Reason(s) for deferral – [please expand overleaf]
Academic Reasons



Health Reasons


Personal Reasons


Financial Reasons
Date interviewed:______/______
Signed
(Student)

Signed

 (Adviser of Studies)   Date:______/______ (pto)
To be completed by Student
Reason(s) for Deferral – 
To be completed by Adviser of Studies

Please record any information you feel relevant to School Records 
eg. implications on student progression, enrolment, graduation, extra semesters etc

All personal data being processed within the School complies with the Data Protection Act 1998 and the University’s Data Protection Policy (including any subsequent amendments or additions) and is included in the University’s official Data Protection Notification.

School of Law

Application for Extenuating Circumstances to be considered in the case of 

Absence from Examination or late submission of Coursework

Please read the following before completing this form

Under University Regulations (Regulation 1.2.20) absence from any examination or failure to meet coursework deadlines for medical reasons must be covered by a medical certificate signed by a registered practitioner.  Failure to submit the required documentation on time may result in the penalties outlined below (3, 5).

1.
This form must be submitted within THREE days after the stated deadline for the coursework submission or the date of examination to the School of Law Undergraduate Office, 27 University Square.

2.
The following is a list of normally acceptable circumstances:

(a) Death or serious illness of a close relative

(b) Serious illness of student

(c) Pregnancy and childbirth

(d) Serious personal disruption

(This includes divorce, fire, burglary, serious assault.)

3.
In all cases, medical certification or other appropriate evidence must be obtained. Self-certification will not be accepted.  You are advised to keep a copy of such evidence and of this form.  Failure to submit the necessary documentation on time will result in the resit of a failed module for 40% only.

4.
Exemption from late penalties will be the exception rather than the norm.

5.
Coursework submitted after the deadline will be penalised at the rate of 5% of the total marks available for each working day late up to a maximum of five working days, after which a mark of zero shall be awarded.

If relevant please detail overleaf the circumstances which you believe should lead to the exemption from the late coursework marks penalty or the chance to resit a failed examination for full marks.  Please attach all supporting certification.

Student Name:

Student Number:



Anon Code (if applicable):

Pathway: 

Type of Evidence attached: ( Medical   ( Other (If Other, please state details overleaf.)

Please tick any boxes that apply

Medical relates to: ( Coursework    ( Examination    (Lecture    (Tutorial

Please tick all boxes that apply

Module Name:







Module Code: LAW______
Please state Date for Coursework Submission/Examination:  ____ / ___ _/_____









      Day     Month   Year

Number of days late:

Signature:






Date:

The special circumstances that should lead to me being (a) exempt from the late coursework

marks penalty or (b) given the opportunity to resit  a failed examination for full marks are:

If necessary continue on a separate sheet

Official Use Only:

Date received:

Date considered


by

Decision:

Penalty:

Signed:

Letter sent to student:
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