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2
The School of Law
2.1
Office and Key Administrative Staff

The School of Law occupies premises in Nos 27-30 University Square.  The School Postgraduate Office is in room G01.28 University Square, and all administrative matters are dealt with there by the Postgraduate Secretary, Theresa Taylor (t.taylor@qub.ac.uk)

Office hours are Monday to Friday 9.30 – 1.00 and 1.45 – 5.00

· (028) 90973842



Fax (028) 90973376

· Email pglawenquiries@qub.ac.uk
Web www.law.qub.ac.uk/
	Head of School
	Professor Colin Harvey
	c.harvey@qub.ac.uk

	School Manager
	Mrs Meave Gilchrist
	m.gilchrist@qub.ac.uk

	School Postgraduate Coordinator
	Professor Sharon Turner 
	s.turner@qub.ac.uk

	Director of Education 
	Dr Peter Shirlow
	p.shirlow@qub.ac.uk 

	MLegSc Programme Coordinator (semester 1)
	Dr Robin Hickey
	r.hickey@qub.ac.uk 

	MLegSc Programme Coordinator (semester 2)
	Dr Marny Requa
	m.requa@qub.ac.uk 

	Postgraduate Administrator
	Mrs Denise Toner
	d.toner@qub.ac.uk


2.2
Communication between us and you

Please note that it is essential that you check your Queen’s email account regularly as this is the normal channel by which the academic and administrative staff will communicate with you on an individual basis.
Each member of staff keeps advertised office hours (usually 2 hours per week – details available from the School Postgraduate Office) when you can call by his or her room to discuss queries. Outside these times, appointments can be made by emailing Theresa (t.taylor@qub.ac.uk).  Any written communication can also be passed via the office.  Please note that Inter-library loan vouchers can be signed off in the Postgraduate Office.

2.3
Keeping your personal details up to date

You are responsible for keeping your personal details such as addresses and telephone numbers up to date.  Please use the facility provided in the self-service area of Qsis (Queen’s student information system).  https://qsis.qub.ac.uk
2.4
Committees and Student Representation

The School Postgraduate Committee convenes regularly to discuss all issues relating to postgraduate study in the School of Law.  Student representatives are invited to attend these meetings.  In addition to each Programme Coordinator, the Committee also comprises the School Postgraduate Coordinator (Professor Sharon Turner), the Director of Education (Dr Pete Shirlow) and the Postgraduate Administrator (Mrs Denise Toner).  You can raise any issues for the Committee via the student representatives (details are emailed to you at the beginning of each academic year).
The Staff Student Consultative Committee is composed of elected representatives from each programme, together with programme coordinators and the Director of Education, and usually meets 2-3 times per year.  Representatives are elected and trained (via the Students’ Union) early in the academic year and contact details issued to you.  
The main Examination Board for Masters programmes is held in November, after the submission and marking of dissertations, and is responsible for classifying students in time for the Winter Graduation ceremony in December 2012.  Subsidiary examination boards are also held in January and June to confirm taught module marks.  The supplementary examination board, for any student who has had to repeat a module, usually takes place in early September.  In addition, for MLegSc students who wish to enter the Institute of Legal Practice (or similar in England & Wales) and who are submitting their dissertation by 1st July 2012, an extraordinary examination board is normally convened in August to allow these students to progress.
2.5
Staff involved in your programme
For details on our staff please consult their webpages at http://www.law.qub.ac.uk/schools/SchoolofLaw/Staff/ 

	Name
	Email
	Telephone

	Professor Gordon Anthony
	g.anthony@qub.ac.uk
	9097 3874

	Dr Karen Brennan
	k.brennan@qub.ac.uk
	9097 3446

	Dr David Capper
	d.capper@qub.ac.uk
	9097 3473

	Dr Heather Conway
	h.conway@qub.ac.uk
	9097 3868

	Professor Norma Dawson
	n.dawson@qub.ac.uk
	9097 3462

	Dr Dimitrios Doukas
	d.doukas@qub.ac.uk
	9097 3807

	Dr Clare Dwyer
	c.dwyer@qub.ac.uk
	9097 1021

	Dr Lisa Glennon 
	l.glennon@qub.ac.uk
	9097 3858

	Dr Robin Hickey
	r.hickey@qub.ac.uk
	9097 3494

	Dr Brian Jack
	b.jack@qub.ac.uk
	9097 3948

	Dr Rory O’Connell
	r.oconnell@qub.ac.uk
	9097 3459

	Professor Phil Scraton
	p.scraton@qub.ac.uk
	9097 3598

	Dr John Stannard
	j.stannard@qub.ac.uk
	9097 3457

	Professor Sally Wheeler
	s.wheeler@qub.ac.uk
	9097 3468

	Director of Education
	
	

	Dr Peter Shirlow
	p.shirlow@qub.ac.uk
	9097 1437

	Postgraduate Coordinator
	
	

	Professor Sharon Turner
	s.turner@qub.ac.uk
	9097 3495

	MLegSc Programme Coordinator
	
	

	Dr Robin Hickey (semester 1)
	r.hickey@qub.ac.uk
	9097 3494

	Dr Marny Requa (semester 2)
	m.requa@qub.ac.uk
	9097 3866

	Examinations Officer
	
	

	Dr Anne-Marie McAlinden
	a.mcalinden@qub.ac.uk
	9097 3869

	Postgraduate Administrator
	
	

	Mrs Denise Toner
	d.toner@qub.ac.uk
	9097 3182

	Postgraduate  Secretary
	
	

	Mrs Theresa Taylor
	t.taylor@qub.ac.uk
	9097 3842

	Law Librarian
	
	

	Mr John Knowles
	j.knowles@qub.ac.uk
	9097 3640

	School Manager
	
	

	Mrs Meave Gilchrist 
	m.gilchrist@qub.ac.uk
	9097 3863
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3
Resources and Study Support
3.1
Library and online resources     http://www.qub.ac.uk/directorates/InformationServices/TheLibrary/
You are encouraged to take one of the guided “welcome tours” organised by the Library (see flyers in the Library lobby).  Most open access books can be borrowed with your Student Smart Card.  For books and articles that are unobtainable in Queen’s Library, the University runs an Inter-Library Loan system.  Inter-Library loan vouchers can be signed off by staff in the School Postgraduate Office.
The Law Librarian is John Knowles (j.knowles@qub.ac.uk) who is happy to answer questions and give advice on any library-related issues.

The new International and Postgraduate Student Centre works in parallel with the Student Guidance Centre and the Students’ Union, acting as a hub for all aspects of information, advice and guidance for international and postgraduate students. Opening hours will be from 9.00am - 5.00pm initially, but these will be extended from the beginning of the new academic year.
http://www.qub.ac.uk/home/Research/PostgraduateCentre/ 
In addition to the open access study spaces available in the Library and the International and Postgraduate Student Centre, the School of Law offers taught Masters students shared study space in the Postgraduate lab situated on the ground floor of 28 University Square.  Taught Masters students also have access to the Faculty of Arts, Humanities and Social Sciences Postgraduate Research Centre in 18 College Green which includes a computer suite and social space.  Students should contact the School Postgraduate Office for access codes.
Students who are working outside normal office hours should familiarise themselves with the QUB Lone/late Working Policy.  This can be viewed at: http://www.qub.ac.uk/directorates/HumanResources/OccupationalHealthandSafety/GuidanceNotes/LoneWorking/ Also see Appendix 9.8
3.2
Computing and Printing Facilities

Each taught Masters student in the School will be issued with 500 print credits on their Smart Card at the beginning of the academic year.  The School’s Computing Officer, Ms Nuala Barnes (n.barnes@qub.ac.uk, tel 9097 3599), is happy to help with any computing queries.  

Key dates
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Key dates

4.1
Semester dates 2011-12 – teaching weeks
	Semester 1 (Autumn)
	
	

	Weeks 1-12

	26 September – 16 December 2011
	Teaching

	3 Weeks
	19 December – 6 January 2012
	Christmas Vacation


	Semester 2 (Spring)
	
	

	Weeks 19-27
	30 January – 30 March 2012
	Teaching

	3 Weeks
	2 April – 20 April 2012
	Easter Vacation

	Week 28-30
	23 April – 11 May 2012
	Teaching


4.2
Key Postgraduate Dates
Welcome and Induction

Thursday 15 September 2011
Teaching starts


Monday 26 September 2011 (Semester 1)





Monday 30 January 2012 (Semester 2)

Dissertation submission
15 September 2012 
(1 July 2012 for MLegSc applying to vocational training programmes)

Programme results

issued mid-November 2012
Graduation


first week in December 2012
Programme Information
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5
Programme Information
5.1
Programme Overview 

The MLegSc is structured around 12 taught modules, each of which concerns a “core” law subject.  As such, the MLegSc is accredited as providing a Qualifying Law Degree for the purposes of pursuing a professional legal career in Northern Ireland or England & Wales.  But the MLegSc is much more than a route to a professional career. It will also encourage you to develop and deepen your skills of analysis, commentary and research.

Taught Modules

The twelve taught modules are: Criminal Law; Crime and Criminal Process; Constitutional Law in Context; Rights and Accountability; European Constitutional Law; European Internal Market Law; Contract Law; Torts; Land Law; Equity; Contemporary Issues in Property Law; and Evidence.

Each of these modules is taught through weekly or fortnightly seminars, where students have the opportunity to discuss and debate current issues and topics with each other, and with their tutor, who will be member of staff with expertise in the subject area. In the seminars, great emphasis is placed on student participation and interaction, and you will be required to undertake reading in advance of each session. Reading lists are distributed by individual module coordinators, usually a few weeks in advance of the beginning of the module. Assessment is always by means of coursework – there are no unseen exams on the MLegSc. You will find further details on the modules and the staff involved in the following pages of this handbook.

Full-time or Part-time

It is possible to study the MLegSc either on full- or part-time basis. A full-time student completes three taught modules per semester, allowing for completion of the degree in two years. Part-time students take the same modules, but over a longer period.  In theory the minimum commitment is to one module per semester, which allows for completion of the course in six years. In practice, part-time students usually take two modules per semester, allowing completion in three years. Please contact Robin Hickey/Marny Requa if you have questions about part-time registration or scheduling of modules.

Dissertation

All students must research and write a dissertation – that is, an extended essay on a topic of your choice within the broad field of law. The dissertation is completed over the penultimate year of study. You will be allocated a member of the academic staff who will act as dissertation supervisor. See the “Dissertation” section below.

Timetable

The following pages contain information on the sequencing of taught modules for the 2011-12.  You can always find current timetable information on the School website at: http://www.law.qub.ac.uk/schools/SchoolofLaw/Education/Undergraduates/Timetables/
Masters in Legal Science YEAR 1   -   Timetable 2011/12



Semester 1 Weeks 1 & 2:  COMPULSORY TWO WEEK INDUCTION:   26 September – 7 October Inclusive – see separate Timetable
	Module Code
	Module Name
	Weeks
	Staff Allocated
	Timetable
	Venue

	LAW8090
	European Constitutional Law
	3-12
	Brian Jack


	Tuesday 9-10

Wednesday 9-10

+ Tutorial 1 hour per week 

Wed 12 - 1 or  

Fri 1 - 2
	PFC/0G/007

PFC/0G/007

ASH/02/005

12UQ/101

	LAW8091
	Constitutional Law in Context
	3-12
	Rory O’Connell


	Friday 10-12

+ Tutorial 1 hour per week 

Tuesday 10.00 -11.00 or 

Tuesday 11.00-12.00  or 

Tuesday 12.00-1.00  
	PFC/0G/007

PFC/01/022 

PFC/01/022 

PFC/01/022

	LAW8092
	Crime and Criminal Process
	3-12
	Karen Brennan and

Phil Scraton
	Tuesday 1-2

Thursday 11-12

Thursday 2-3

+ Tutorial 1 hour per week

Wednesday 11 -12

Wednesday 1-2

Thursday 1 – 2
	PFC/0G/024

PFC/0G/024

PFC/0G/024

6CP/01/037

PFC/03/007

11UQ/108


Semester 2
	LAW8093
	European Internal Market Law
	19-33
	Dimitrios Doukas 


	Monday 1-2

Tuesday 4-5

+ 1 Tutorial per week either 

Mon 10-11 or

Mon 11-12
	PFC/0G/007

PFC/0G/007

12UQ/G01

12UQ/G01

	LAW8094
	Rights and Accountability
	19-33
	Gordon Anthony


	Fri 1-3

+ 1 Tutorial per week either

Friday 3-4 or 

Friday 4-5
	PFC/0G/007

PFC/03/007

PFC/03/007

	LAW8095
	Criminal Law
	19-33
	John Stannard
	Tuesday 10-12

+ 1 Tutorial per week either

Tuesday 1-2 or

Tuesday 3-4
	PFC/0G/007

PFC/02/008

12UQ/G01


Full-time Students will be registered for all six modules during 2011-12

Part-time Students during 2011-12 will take modules as follows: 
Studying 2 Modules: LAW8091 & LAW8094

Studying 4 Modules: LAW8091, LAW8092, LAW8094 and LAW8095

NOTES:   Week 3 commences Monday 10 October 2011 ; Week 19 commences Monday 30 January 2012 

Location notes:
PFC = Peter Froggatt Centre, Main Site

ASH=Ashby Building

UQ= University Square
Masters in Legal Science YEAR 2           Timetable 2011/12 

Semester 1

	Module Code
	Module Name
	Weeks
	Staff Allocated
	Timetable
	Venue

	LAW8071
	Contract Law
	1-12
	Sally Wheeler
	Thu 11 -12

Fri 12 -13

+ 1 tutorial 

Friday 9.30 – 11 (fortnightly Group A & Group B)
	PFC/0G/007

PFC/0G/007

7UQ/101

	LAW8079
	Torts
	1-12
	David Capper
	Tue 10 -11

Thu 2 – 3

+ 1 tutorial Thursday 3.30 -5 (fortnightly Group A & Group B)
	PFC/0G/007

PFC/0G/007

LAN/01/052

	LAW8080
	Equity
	1-12
	Norma Dawson
	Mon 1 – 2

Tue 1 -2

+ 1 tutorial Monday 9.30 – 11.00 (fortnightly Group A & Group B)
	PFC/0G/007

7UQ/101


Semester 2

	LAW8076
	Land Law
	19-33
	Heather Conway
	Mon 12 – 1

Tues 12 – 1

+ Monday 3 - 4.30 

(fortnightly Group A & Group B)
	PFC/0G/007

PFC/0G/007

11UQ/101

	LAW8077
	Evidence
	19-33
	Clare Dwyer
	Thurs 11-1

+ 1 tutorial Thursday 1.30-3.00

(fortnightly Group A & Group B)
	PFC/0G/007

PFC/02/018

	LAW8083
	Contemporary Issues in Property Law
	19-33
	Lisa Glennon
	Mon 11 – 12

Tue 3 - 4 

+ 3 group sessions to be arranged
	PFC/0G/007

PFC/0G/007

TBC


	LAW8082
	Dissertation
	-
	David Capper
	-
	-


NOTES:
Week 1 commences Monday 26 September 2011 ; Week 19 commences Monday 30 January 2012 
PFC = Peter Froggatt Centre   LAN= Lanyon Building
UQ= University Square
5.2
Module Descriptions

LAW8090  
European Constitutional Law




Semester 1
Course Contents

The course content will be divided into two main parts. Part 1 will be concerned with the development of the EU and with the powers of its institutions. Part 2 will be concerned with core constitutional principles developed by the EU Courts.

Students will acquire knowledge and understanding of the: 

1. Historical development of the European Union 

2. Roles and powers of the major EU institutions 

3. Nature of the EU legal system 

4. Sources of EU law 

5. Nature of the constitutional relationship between EU law and its institutions and the domestic legal orders of the individual Member States. 

6. The strategies employed by the EU institutions to ensure compliance with EU law at national level 

7. Major remedies available to individuals and Member States to enforce or clarify the meaning of EU law and challenge its legality 

8. Procedures available to the European Community to enforce compliance with EU law by Member States. 

9. Principle of precedent as it operates within the EU legal order 

10. EU courts' approach to legislative interpretation 

11. How to find and use primary and secondary sources of EU law in both electronic and paper formats.

Compulsory Elements

Students will be required to take a multiple choice test concerned with the development of the EU, its institutions, legislative authority and sources of EU law. This will constitute 10% of the final mark for the module. Additionally students will be required to submit a compulsory course work essay, with a 4,000 word limit. The mark obtained for this course work will contribute 90% of each student's mark for the module.

LAW8091  
Constitutional Law in Context




Semester 1
Course Contents

Introduces students to the basic institutions and principles of the constitution of the United Kingdom. Examines these institutions and principles in their wider philosophical, historical and political contexts. Introduces a comparative dimension to enable the distinctive features of the constitution to be better understood. Covers the different levels of governance including central government, devolved administrations and supranational institutions and explores the role of non-state actors in the development and workings of the constitution. Links to the Rights and Accountability module and to the European Constitutional Law module.

Building on Induction, students will acquire knowledge and understanding of: 

1. The institutions of the Constitution (including Parliament, Executive, Courts, devolved administrations) 

2. Major constitutional doctrines (including the rule of law, parliamentary sovereignty) 

3. The influence of European and International factors on the Constitution 

4. The constitutional arrangements for Northern Ireland 

5. Debates about democracy, the rule of law, globalisation and juridification 

6. The contexts (historical, political) in which constitutional law operates.

Compulsory Elements

One case synopsis: 1000 words, worth 20% of the overall mark. 

One 3500 word essay: Worth 80% of the overall mark.

LAW8092  
Crime and Criminal Process




Semester 1
Course Contents

The aim of this course is to provide students with an introduction to the study of crime and the criminal justice system. The following topics will be introduced: The nature of crime. Common misconceptions about crime and criminal justice. Causes of crime. Crime in its social context. Criminal statistics. Responses to crime.  The criminal justice system of Northern Ireland.

By the end of the module students should be able to do the following: 

1. Demonstrate a basic knowledge and understanding of the nature of crime and its causes, and of the response to crime in its social context; 

2. Interpret and apply basic criminal statistics at an elementary level; 

3. Illustrate common misconceptions about crime and criminal justice; 

4. Criticise media commentary on criminal justice issues; 

5. Outline the different stages of the Northern Ireland criminal process.

Compulsory Elements

Submission of coursework essays
LAW8093 
European Internal Market Law




Semester 2

Course Contents

The course will focus on: 

1. The nature of the internal market; 

2. The fundamental freedoms, ie (free movement of goods, services, persons, workers, citizens, establishment and capital, including the Economic and Monetary Union; and 

3. The interaction, including convergences and divergences, between the freedoms.

On completion of this module, students will acquire knowledge and understanding of the: 

1. Foundational principles of EC substantive law, 

2. Legal, historic, economic and political context within which internal market policy has developed; 

3. Sources of EC internal market rules; 

4. Major theoretical questions arising in relation to the laws of the internal market; 

5. Interaction between the development of the EC internal market and the evolution of the EU's institutional framework, its legal system and constitutional principles.

Compulsory Elements 

See module handbook for assessment details.

LAW8094
Rights and Accountability




Semester 2

Course Contents

Building upon semester 1's study of basic constitutional law, this module will develop a fuller understanding of how public power is (or is not) constrained in the UK, whether within the framework of the Human Rights Act 1998, through judicial review, and/or through other accountability actors such as Commissions and Ombudsmen. While the focus of the course will be largely UK-centric, it will also contain an important comparative element, understanding the relationship between domestic law and international human rights standards. Students will also develop a deeper understanding of common law constitutionalism.

Students will acquire knowledge and understanding of: 

1. The European Convention on Human Rights (institutions; substantive and procedural guarantees; general principles of law) 

2. Key features of the wider body of international human rights law 

3. Common law constitutional rights 

4. The Human Rights Act 1998 (key provisions; leading case law) 

5. Judicial Review (standing; respondents; grounds for review; remedies) 

6. The role of Commissions (principally the Northern Ireland Human Rights Commission; the Equality Commission; the Parliamentary Commissioner for Complaints)

Compulsory Elements

There are 2 compulsory assessment elements. Case synopsis (20% - 1000 word limit) Students will be required to write a summary of a leading case distributed mid-way through the module (a model answer written with reference to a different case will be distributed earlier in the course). The synopsis must be written in a concise fashion, following the Law School's guide to legal writing and should distil the key facts and legal findings of the case. The synopsis should also address any instances of statutory interpretation and the operation of the doctrine of precedent. Problem Solving & Drafting exercise (80% - 3000 word limit).  The assessment will be centred on a fictitious legal dispute, which is pending on appeal. Students will be required to draft a submission on behalf of either the private individual or the government. Through this exercise students should demonstrate: 

(a) an understanding of all relevant aspects of human rights law and judicial review; 

(b) the ability to identify, find, synthesise and critically analyse relevant case law and legislation; 

(c) a capacity to think from one perspective while pre-empting the arguments of the other; 

(d) an ability to write in a succinct and focused manner.

LAW8095
  Criminal Law






Semester 2

Course Contents

Elements of Crime Actu Reus Mens Rea Offences against Property Theft, Burglary and Robbery Criminal Damage Non Fatal Offences against the Person, Assault, Aggravated Assault, Sexual Offences, Homicide, Murder, Manslaughter, Inchoate Offences, General Defences

Students will acquire: 

1. Knowledge of the legal elements of criminal liability, major criminal offences, and general defenses. 

2. Ability to apply the law to particular cases. 

3. Understanding of the reasoning adopted by criminal courts and the context in which they operate.
Compulsory Elements

Weekly Presentation Students are required to read newspapers and choose criminal law news of the day/week and make a brief presentation identifying:

1 facts, 

2 relevant legal issues, 

3 elements of crime, and 

4 applicable case law statutes. 

This exercise is not marked. However, students will receive informal feedback from tutors as well as fellow students peer review on the style and content of presentation.

See module handbook for details of assessment.
5.4
Staff 
Individual Module Coordinators are responsible for the design and delivery of their modules, and for setting and administering assessment for their modules. If you have a query which relates to the content or administration of an individual module, you should contact the module coordinator listed on the timetable in the first instance.  Staff profiles are available on our website at http://www.law.qub.ac.uk/schools/SchoolofLaw/Staff/ 
Contacting Academic Staff

Each member of staff keeps advertised office hours (usually 2 hours per week – details available from the School Postgraduate Office) when you can call by his or her room to discuss queries. Outside these designated times it is advisable to make an appointment in advance by email.
5.5
Attendance Policy
University Regulations

All course requirements in the handbook are subject to the overriding imprimatur of the University’s Regulations for taught postgraduate programmes. It is the responsibility of students to acquaint themselves with these Regulations.

The University Regulations are available at: http://www.qub.ac.uk/directorates/media/Media,131094,en.pdf 

Section III of the University Regulations sets out the Regulations for Postgraduate Taught Programmes.

The University Regulations require that full-time students “be in attendance at the University during the 15 weeks of each semester and whatever additional time is required by the programme of study for which they are registered”.
Further, Section 7.5 of the Regulations reads:

Students are expected to attend all scheduled sessions and other forms of instruction as defined by the programme of study. Specific attendance requirements, including explicit attendance thresholds, will be stated by the School.
The School of Law devolves the specific attendance requirements, including explicit attendance thresholds, to the Programme Coordinators.  
Lack of attendance will be brought to the attention of the School and students will be contacted to ascertain whether, in light of their absence, they wish to continue in their designated programme. It is the student’s responsibility to cover material in sessions missed.  
The Regulations regarding attendance are found under the General Regulations for all University Courses at Section 7 of the University Regulations.
5.6
Assessment
All taught modules on the MLegSc are assessed by means of written coursework assignment. For details of assessed work for each of the individual modules (including submission dates) please see the syllabus for each module. 
Completed assignments should be signed in at the School of Law Postgraduate Office (28.G01  -  from 9.30am – 1pm and from 1.45pm – 5pm). Individual tutors will not accept assignments from students. If there is no receipt of your assignment it will be assumed that it was not submitted.  
Under exceptional circumstances it may be possible to submit course work by email or by post (with proof of posting), but only where this has been pre-arranged with the postgraduate secretary. 

· Students should submit TWO copies of all type written assignments including their dissertation.

· All assessed work should be anonymised (no names, but include your anonymous assessment code available in Qsis) and should include a cover sheet. 

It is important that assignments are provided in a standard typed format (double spaced, at least one inch margin etc.) with an appropriate bibliography.
Normally, a student will be given a mark for their assignment following the relevant Examination Board (held in February, June, August/September and November). A copy of the assignment may be sent to the External Examiner. When submitting assignments it is the student’s responsibility to ensure that a duplicate is retained of each such assignment.

Format of Assignments

The primary function of the assignment(s) is to test the ability of the student to understand a particular subject area – at a theoretical, policy and practical level.  Written assignments should reflect the plurality of views on any given topic. 

Assessments should be submitted with a cover page including the name of the designated tutor, your anonymous code, the title of the module and code, the total number of words (including footnotes and references, but excluding bibliography and appendices) as well as the date the assignment is due. See Appendix 9.1 for a sample.

The assignment must follow a conventional format i.e. be appropriately annotated (in standard form), be typewritten, indicate the source of secondary materials in the text, use referenced quotations as appropriate, and provide a bibliography detailing (according to a standard format) all materials utilised.

As noted above, students must submit two copies of the assignment, one of which must be made available for the purposes of the External Examiner (if required) by the end of the appropriate internal examination period. Students should also retain a copy for themselves. 

The length of the assignment is indicated separately for each module.

In all cases, dissertations, projects and assignments must be presented by the stated date. Only in exceptional, documented, circumstances, will materials be accepted after those dates – more on this below.
Assessment of Coursework

Coursework assignments in the School of Law will be marked in reference to the Conceptual Equivalent Scale (see Appendix 9.2). All examination and appeal procedures are subject to the overriding requirements of the Faculty of Arts, Humanities and Social Sciences and those of the University.
Anonymity 

All assessments conducted by the School of Law will be marked anonymously. Therefore, you should include your anonymous assessment code only and not your name on all your assessed work. No comments will be written on any assessment. The marker’s comments will be made on a separate feedback sheet.
Coursework which exceeds or fails to meet the word length
Written assignments, including the dissertation, that exceed or fail to meet the established word length shall be penalised by deduction of marks. Penalties shall begin to apply where written assignments exceed or fail to meet their established word length by more than 10%. These penalties are also graduated to take account of students who exceed the established word length by a greater margin. The following penalty scale shall apply:

Assignment/Dissertation exceeds or         
Number of Marks to be
fails to meet word length by


Deducted
more than:





10%





5

20%




         
10

30%




         
20

Late Submission of Assessed Work
It is essential that students submit their coursework on time. Strict penalties are applied for late work and will be applied unless prior approval has been sought for an extension based on exceptional circumstances as defined by the University Regulations.  These penalties also apply to late submission of the dissertation.
Coursework submitted late will be penalised at a rate of five percent of its total mark for each day that it is late. After five days the coursework will receive a mark of zero. Coursework required to be submitted by a prescribed time will be deemed to be one day late if submitted after that prescribed time on the due date.

Extensions may be granted only in exceptional circumstances. 
A list of guidelines on acceptable extenuating circumstances is contained in the Policies and Procedures Manual, available from the Academic Affairs office or at:
http://www.qub.ac.uk/directorates/AcademicStudentAffairs/AcademicAffairs/GuidelineforSSPCs/Annex3/Attachment1/  
Students must fill in and submit to the School of Law Postgraduate Office a coursework extension request form (see Appendix 9.5) and provide supporting documentary evidence. It is the student’s responsibility to provide evidence as no extensions will be provided without it.

Extensions shall be granted only if there are extenuating circumstances (as defined by the Academic Affairs document listed above), and where the student has made a case in writing to the Programme Coordinator within three working days of the deadline for submission. 

Only the Programme Co-ordinator (Dr Robin Hickey/Dr Marny Requa) can authorize an extension: module coordinators cannot.

The regulations regarding late submission of assessed work are found at Section III, 1.2.11 of the University Regulations.


Problems Affecting your Work

If you are having difficulties that may affect your studies please let us know. Make sure you let the Programme Director, who acts as your advisor of studies, know of any such problems as soon as possible. 
You may find it necessary or useful to see the Student Counselling Service or the University Health Centre or Disability Services. Please see the next section of this handbook for more details of these services. 

Marking Scale & Progression Issues 
All work contributing to a module mark (individual coursework assignments, presentations etc) is marked according the University’s conceptual equivalence scale (see Appendix 9.2) and verified by an External examiner where appropriate.

The pass mark for individual modules, and for the overall programme, is 50%. Usually one attempt at retaking a failed module or piece of assessed work may be undertaken, but unless there are extenuating circumstances the maximum achievable mark will be 50%. 
Where a student fails an assessment at the second attempt, and is unable to pass the module in question, it will not be possible to award the degree of Masters in Legal Science, which is premised upon successful completion of each of the twelve modules and the dissertation. In some circumstances it may be possible for the School’s Board of Examiners to recommend the award of a Diploma in Legal Science.

The following mark scale is used in awarding all Postgraduate taught programme degree classifications:

70+

Pass with distinction

60+

Pass with commendation

50+

Pass

Below 50
Fail

Distinction

Candidates who obtain an overall average of 65% or more in their taught modules, a 70% or more in their dissertation, and an overall programme average of 70% or more will be awarded the MLegSc with Distinction. 

Plagiarism and Academic Offences
The University Regulations state that it “is an academic offence for a student to commit an act whereby he/she gains or attempts to gain an unfair advantage”. 
Plagiarism is an academic offence. Issues of plagiarism are taken very seriously by the School of Law.  Students are responsible for knowing the University Regulations and abiding by them.

Cases of plagiarism will be penalised, resulting in the possible failure of the Module and removal from the programme. Instances of plagiarism are reported to the professional legal bodies, which regard plagiarism as evidence of being unfit to practice law.

The University Regulations defines plagiarism in the following terms and provides definitions of other types of academic offences:

3.17 Plagiarism: It is an academic offence for students to plagiarise. Plagiarism is defined as the presentation of the work of others as the writer’s own without appropriate acknowledgement. This includes auto-plagiarism (to use excerpts from his or her previous work without appropriate acknowledgement) and self-plagiarism (to submit one piece of work more than once, e.g. where such work has been previously been submitted for a different assignment).

3.18 It is also an academic offence for a student to permit another student to copy his/her work submitted for assessment. Both parties will be dealt with in accordance with these procedures.

3.19 Collusion: It is an academic offence for two or more students to work together on an assignment that is meant to be done individually. It is expected that the work being assessed, unless specifically designated as a group assessment, shall be the sole work of the student submitting it.

3.20 Fabrication: It is an academic offence for a student to claim to have carried out experiments, interviews or any form of research which he/she has not in fact carried out, or where he/she invents or falsifies data, evidence or experimental results. It is also an academic offence for a student knowingly to make use of falsified data as described above.

Procedures for dealing with both major and minor academic offences are outlined in the University Regulations at Sections 3.24 to 3.50.

5.7
Dealing with Problems

It is possible that some issues may affect your studies during your time at Queen’s. These may include personal or financial difficulties, as well as difficulties or concerns with the programme. It is essential for you to maintain regular contact with the tutors responsible for your modules and you should inform them of any difficulties which may impact on your work (you do not need to be specific). Help will often be available and staff will do their best to support students during their studies.

Support may be available from one or more of the following persons:

· Module coordinators: they are primarily there to manage the course, but if you have a concern that relates to that particular module they should be contacted in the first instance. It is essential that you keep them informed of any seminars that you miss.

· MLegSc Coordinator Dr Robin Hickey/Dr Marny Requa should be contacted for any difficulties with the course as a whole.
-
Postgraduate Coordinator in the School of Law, Professor Sharon Turner. Sharon should be contacted via the Postgraduate Secretary, Mrs Theresa Taylor, if module coordinators and the MLegSc coordinator are unable to resolve your issue.

Most importantly, the School of Law is anxious to support students who are facing genuine difficulties and you can contact any member of staff with whom you feel comfortable, if appropriate.

The University also provides a number of support services:

The University Student Counselling Service: this provides confidential counselling and can help if you want to talk through a problem, regardless of how big or small. The Student Counselling Service offers a confidential, friendly and professional, and free service to those who are experiencing difficulties during their time at University. Problems may relate to either academic or personal concerns. It is located in the Student Guidance Centre, 91a University Road (next to the University Bookshop).  For full details please see the Counselling Service website: http://www.qub.ac.uk/directorates/sgc/counselling/. Tel. 9097 2774; email: counsellor@qub.ac.uk. Outside office hours, students can also avail of emergency telephone counselling support on Freephone 0800 389 5362.
The University Health Centre is situated at 5 Lennoxvale (behind Science Library), Tel: (028) 9033 5551319 Email: reception.157@uhcq.gp.n-i.nhs.uk
The University Disability Services is also located in the Student Guidance Centre. Queen's is committed to equality of opportunity for all students and will, therefore, strive to facilitate students with disabilities as an integral part of the Queen's community. You can telephone Disability Services on (028) 9027 2727 to make an appointment, or email them at disability.office@qub.ac.uk.

The University’s Equal Opportunities Unit is situated on Level 4 of the Administration Building. It deals with Equality policy, monitoring and training and any complaints relating to harassment or discrimination on the grounds of religious belief, political opinion, race, sex, colour, ethnic origin, sexual orientation or disability. These are investigated using the Student Complaints Procedure, with the advice and involvement of the University’s Equal Opportunities Unit. 

A wealth of additional support information is also available from the Student Guidance Centre. Please familiarise yourself with its website: www.qub.ac.uk/sgc.

Student Complaints Procedure

There are three stages in the proposed complaints procedure:

(a) Informal Stage: Most complaints can be quickly and satisfactorily resolved informally at local level, and so complainants are urged in the first instance to try to resolve their problem as close to source as possible - i.e. with the person responsible who has handled the matter, or if necessary, with the person in charge of that area or the person "closest" to the perceived problem without being personally involved or implicated. It may turn out that similar complaints have been received in the past and that the problem is already being addressed. For example, if you have a problem with a taught course, the person to consult in the first instance might be the lecturer concerned. If the problem cannot be resolved, you might contact (generally in this order), your Programme Director, Director of PG Studies, Director of Education or Head of School. Alternatively, your complaint might be raised at a Staff-Student Consultative Committee (SSCC) meeting.

(b) Formal Written Complaint: If still dissatisfied, you should submit your complaint in writing, using a standard form, to the Academic Council Office and it will then be passed to the appropriate senior manager (usually a Dean or a senior administrator). Complaint forms are available from the Academic Council Office, Faculty Offices, and the Students ’ Union, the PEC, the University Health Service and the Library. The written complaint must normally be submitted within 10 days of the outcome of the 1st (informal) stage, or, if you feel the informal approach is inappropriate, normally within 25 days of your first becoming aware of the incident or issues giving rise to the complaint. 

(c) Appeal: If still unhappy with the response to your complaint, you can appeal to the Pro-Vice-Chancellor (Students and Learning), again using a standard form. An appeal panel, made up of people with no prior involvement in your case and chaired by a lay member of Senate, will then meet, normally within 25 working days. You should learn the outcome within 5 days of the meeting. (Note: The response times indicated above may be unachievable outside the usual semester dates. In such cases you should receive an interim reply with a contact name and a date by which you can expect to hear further.) 

Advice and complaint forms can be obtained from the Academic Affairs Office (Tel: 9027 3002, or use internal extension 3002, or email academic-affairs@qub.ac.uk). 

If you are unhappy about a University policy or regulation, you should raise your concerns in the first instance with the Students’ Union.
5.8
 Frequently Asked Questions

Some common questions about academic issues can be answered here:
Can I convert from full-time to part-time status, or vice-versa?

There is usually not a problem with this, and the fees will be adjusted accordingly. You should check with Robin Hickey/Marny Requa or Denise Toner if you wish to do this.  Please also see the Tuition fee information just below.
What happens if I fail a module?

The School operates a policy whereby if you fail one assessment then you will normally be allowed to resubmit the work once, but will only be awarded a maximum of a pass mark (50%) unless there are valid extenuating circumstances (e.g. a medical certificate).  
What if I want to change my degree or leave?

There may be circumstances where you feel that you can no longer continue with the degree, or where you feel you need to take a temporary leave of absence from study.    Students may suspend their studies, in certain circumstances, up to two years. You should contact Robin Hickey/Marny Requa or Denise Toner about suspending study.
NB – PLEASE NOTE
Tuition Fee Liability for Student Withdrawals 
The University policy on tuition fee liability, for all students commencing a degree course in September, is as follows:

· Students withdrawing on or before 30 November will have their fees cancelled and a refund issued, 

               if appropriate.

· Students withdrawing between 01 December and 28 February are liable to 50% of the full fee.

· Students withdrawing from 01 March must pay the full fee for the year.
For more information on Tuition fees, see

http://www.qub.ac.uk/home/TuitionFeesandStudentSupportArrangements201112/UKEUPostgraduateTuitionFees201112/ 

Dissertation
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Dissertation
The Dissertation Coordinator for the MLegSc is Dr David Capper - please contact d.capper@qub.ac.uk or Tel 9097 3473.
6.1
Dissertation overview

The final phase of the MLegSc programme is designed to test the application of materials - concepts, evidence, and methods - acquired in the taught modules, to a particular context within the broad field of law. The dissertation is worth 60 credit points out of the 300 total for the degree (each taught module is worth 20 credit points). It can be on any subject of your choosing within the broad field of law, though generally it will work best if based in part on topics, ideas or themes you have already encountered in the taught modules. 
A dissertation is essentially an extended essay – typically it will be 15,000 to 20,000 words in length. It should be an original piece of research, intended to represent a critical advance on present knowledge or practices. It is essential that the topic selected is one in which a supervisor possesses appropriate expertise.

Many students are daunted at first about the prospect of having to write a dissertation. This is a perfectly natural and acceptable reaction, but it is very important not to be overwhelmed. The dissertation is completed slowly over a fairly long period. You will have support from a supervisor who is an expert in the field, and who will give you feedback on your plan and a draft chapter. When it comes time to choose your topic, the important thing will be to select an area which interests and engages you. A dissertation workshop will provide you with practical advice to help you as you begin to put together the project.

Timeline

The following section gives the timeline for students intending to complete their dissertations (and the degree) in 2011-12 – it is applicable to all second year full-time students, and final year part-time students. Other students, including first-year full-time students should take this timeline as indicative of the general process for MLegSc dissertations.

You will see that there are two general submission dates for MLegSc dissertations – one in July, and one in September of every year. Students wishing to enter the Institute of Legal Practice (or similar law school in England & Wales) immediately on completion of the MLegSc must submit their dissertations by the July deadline. This allows us to process your marks and confirm your degree result in time for the requisite professional deadlines. You make the submission choice by completing a short form in the spring of your final year.
6.2 
Timeline

Dissertation Timeline for Students Aiming to Complete in July/Sep 2012
Key Dates

2011, April
Students attend PG dissertation workshop session with MLegSc Coordinator and PG Dissertation Coordinator

2011, May 27th 
Students submit dissertation proposal to School of Law Postgraduate Office

2011, June
Supervisors are allocated, and approved by PG Committee

2011, June –
Students contact supervisor to discuss proposal and complete Research Ethics Approval process (see note 1 below). Students begin dissertation research

2011, Nov 11th
Deadline for submission of dissertation outline and one draft chapter to supervisor

2011, Dec 9th 

Deadline for supervisors to return comments on outline and draft chapter 

2012, Jan – Jun
Write up dissertation (writing up occurs around other Y2 modules, each of which carries significant coursework commitments)

2012, July 1st 
Submission Option A: dissertation submitted, and marked for consideration at an Extraordinary MLegSc Dissertation Exam Board in August. July submission allows certification of completion of academic stage in time for commencement of vocational training in September of the same year

2012, Aug
Extraordinary MLegSc Dissertation Exam Board

2012, Sep 15th  
Submission Option B:  dissertation submitted, and marked for consideration at November PG exam board. September submission does not allow certification of completion of academic stage in time for commencement of vocational training in September of the same year

2012, Nov
PG Exam Board

2012, Dec
Graduation for MLegSc students, irrespective of submission option exercised
Notes

(1) Every student is required to complete the Research Ethics Approval process prior to commencing his/her research project. In the vast majority of cases, MLegSc dissertations will be classed as “Low Risk” (that is, the dissertation research will not involve any interviewing, use of questionnaires etc, of human subjects). The Ethics Approval process for Low Risk projects requires you to discuss the project with your supervisor and complete a short online form. The supervisor is responsible for ensuring that the project is actually low risk. Anyone considering a medium or high risk project should, after discussion with his/her supervisor, contact the chair of the School Research Ethics Committee, Professor Philip Leith: p.leith@qub.ac.uk. Approval of the School Research Ethics Committee is required, which involves the completion of a peer review of the proposed research project. Full details on the School’s Ethics Approval Policy, and the required forms for low, medium, and high risk
 projects, can be found here: 
http://www.law.qub.ac.uk/schools/SchoolofLaw/Research/EthicsApproval/. 

(2) If your dissertation will involve interviewing, using questionnaires etc, or human subjects, your project is “medium risk”.  You will be required to obtain a peer review of your proposal from a member of staff who is not your supervisor.  The peer review will be emailed to you and you can copy it into the paragraph in the medium risk online form with the heading “Give a brief outline of your ethical review process.  This should include reviewer(s) name(s) and any aspects they have highlighted as requiring special consideration”

(3) If your dissertation will involve interviews of “ordinary people” or of vulnerable subjects (children, patients etc) then your project is “high risk”.  Please talk to your supervisor about procedures in this case.

(4) In May 2012, you will be asked to give notice of your intention to exercise submission option A or B (i.e. you will complete a short form saying whether you plan to submit by 1st July 2012 or 15th  September 2012).

(5) A student who gives notice of his/her intention to exercise submission option A, but who does not submit by 1st July 2012, for whatever reason, may exercise option B without penalty of marks or additional liability for fees. The submission options have implications only insofar as they effect the commencement of any vocational training.

(6) A student who exercises neither submission option A or B (i.e. a student who does not submit a dissertation by the 15th September deadline) will incur additional liability for fees in the following academic year. The relevant Examinations Board for students in this position will be in June the following year with a view to graduation in July.

(7) Short extensions (around one week) to dissertation submission deadlines are exceptional and normally only possible in the face of medical or very serious extenuating personal circumstances.  You should contact David Capper as soon as possible if such circumstances arise.

(8) For Part-Time students, the dissertation procedure should normally begin in the academic year immediately preceding the year in which the candidate expects to complete the degree.

6.3
General Dissertation Advice

It is in the nature of research that individual dissertations will vary enormously. But the following might provide some useful and generally applicable advice, irrespective of the topic you are investigating.

Dissertation content

The content of a dissertation can vary considerably. But generally, it should fit within the following parameters.

(a) A critical overview of the research literature on a particular topic.

(b) Investigation of a particular thesis – you need to develop and defend a particular line of argument on the topic in question, and comment on existing materials accordingly. You can use any of a variety of approved methodological tools, though in practice most MLegSc dissertations involve library based research and evaluation of existing legal rules and principles.

Identifying a topic

A wide range of topics are possible for the dissertation. It will always help if you pick an area that you find interesting or engaging. Possibly the best way to start is to think of subjects you have enjoyed studying on the MLegSc so far, and identify a particular area of interest. Go back to the textbooks and cases on the subject. Find references there to current articles and get a feel for live areas of research and interest. Use these to inspire you to your own particular views and arguments. And have a discussion with a relevant member of staff from the School who conducts research in the specific area (information on staff interests can be found on the School website: http://www.law.qub.ac.uk/Staff/).

In focusing on a particular dissertation topic, you should address specific issues:

(a) What general or specific body of theory does the investigation draw on?

(b) What information is needed in order to explain or develop my argument?

(c) What research method(s) should be adopted to collect the information?

(d) What is the timetable that must be observed in order to collect and 

analyse the material?

(e) Is access to the material feasible, ethically correct, and what barriers of confidentiality may be involved?

Planning the dissertation

(a) Develop a timetable for the completion of the various stages. Inevitably, this timetable must be flexible to allow for unknown hurdles such as difficulties in obtaining access to reading matter.

(b) Ensure access to appropriate educational materials such as a word processor, library and Inter Library Loan forms.

(c) Ensure that any appropriate permissions have been received from data holders.

(d) Ensure that all references used are noted in detail at the time of access. Much tedious work will occur if you do not make full annotations at an early stage. This material should be maintained in the same form as the eventual bibliography at the end of the dissertation/project.

(e) Keep records of relevant illustrative materials such as quotations.

Outline of Dissertation

The dissertation should be type written, double spaced, with at least a one-inch margin and include the following, where relevant:

(a) 
Title page and details

(b)
The dissertation will be maintained for public use by the School on completion. Ensure therefore that all appropriate disclaimers are made with regard to copyright, personal references, that all permission required is noted and all cases of confidentiality and ethical concerns recognised.

(c)
Statement of acknowledgments – for example, to any agency that has facilitated the study.

(d)
Abstract of approximately 150-200 words. That abstract should not be written until the completion of the dissertation -but it is critical for a future reader as a guide to the contents.

(e)
Contents page of chapters, including sections within chapters; appropriately page numbered. 

(f)
Introductory section – outlining the forthcoming chapters; review of the initial evidence, demonstrating familiarity with the existing materials; a relevant literature review; and a statement of the central hypothesis(es).

(g)
A methodology section – the length and nature of this will vary. Thus a dissertation that consists primarily of a general literature review of material will clearly require much lesser statement of methodology than studies which are concerned to analyse quantitative or qualitative evidence. In the latter cases, the section will include a statement regarding piloting, sampling techniques, validation procedures, forms of data collection, and in the case of a comparative study, a rationale for the basis of that comparison.

 (h)
Text in chapters, appropriately referenced. Ideally the chapters should commence with the broad issue of the study and conclude with the narrow, definitive themes.

(i)
Summary and conclusions – this chapter should tie together all the disparate threads of the study. It should commence with a re-statement of the hypotheses being investigated and locate the findings with a general review of existing knowledge. The conclusions should show how the findings from the study add to such knowledge or are at variance with such received wisdom. Consequential research suggestions may be made. As appropriate, qualified policy recommendations may be included.

(j)
Bibliography detailing all books and articles referred to in the dissertation, in an approved alphabetical style.

(k)
Appendices as appropriate - for example, a copy of any questionnaire utilised.

Submission of Dissertation 

At the time of formal submission, two bound copies are required by the University. The dissertation should be bound securely (e.g. by spiral wire binding or soft binding), but does not need to be in hard cover format. 



Dissertation which exceeds or fails to meet the word length
Dissertations that exceed or fail to meet the established word length shall be penalised by deduction of marks. Penalties shall begin to apply where dissertations exceed or fail to meet their established word length by more than 10%. These penalties are also graduated to take account of students who exceed the established word length by a greater margin. The following penalty scale shall apply:

Dissertation exceeds or         

Number of Marks to be
fails to meet word length by


Deducted
more than:





10%





5

20%




         
10

30%




         
20

Marking Guide 

Marks below 50% on the Dissertation constitute a Fail. These will include instances where students have demonstrated little knowledge, have written shallow, uncritical, and descriptive accounts with little analysis, have included substantial irrelevant or unnecessary materials, or generally failed to reach the required standard which demonstrates progression from related undergraduate work. Plagiarism is an offence against the University’s Regulations.

A summary of what is required in each of the marking bands is given below: 

50-59

Marks in this range constitute a PASS and demonstrate evidence of a reasonable knowledge of the topic area with evidence of broadly understood reading. Analysis adequate but not original or in-depth. Presentation and organisation mostly clear but not all major points covered or conceptually understood.  Most materials relevant though some irrelevant or unnecessary materials included. Not adequately theorised. Some points and arguments not substantiated. Reasonable use of referencing with some room for improvement.

60-69

For marks in this range all sections are considered good with clear development and analysis of relevant hypothesis. Broad review of relevant literature, interpreted intelligently, issues understood. Evidence of independent thought. Well, sequentially organised and presented. Readings from literature and lectures well integrated. Major points covered, no irrelevant materials and correct and complete referencing.

70+

All sections outstanding. Critical thought displayed through a clear line of debate. Well-written, in-depth analysis to support substantiated arguments, and clear, qualified conclusions. Extensive reading list beyond the prescribed, well integrated into text. Issues clearly understood, excellent presentation and organisation. All major points covered, up-to date sources, no irrelevant material, correct and complete referencing, considerable evidence of original thought and theoretical sophistication.

The conceptual equivalents for each mark band are provided at Appendix 9.2 below. 

Role of Supervisor

A copy of the Academic Affairs’ ‘Formal Code of Practice for the Supervision of Research Students’ is available for consultation although subject to amendment in relation to a primarily taught course. Notwithstanding what is contained in that document, the student should note that the supervisor’s role is to supervise the work. This is an advisory role. The student is responsible for planning, scheduling, and designing the study or project; and for collecting, correcting, and analysing the material. The supervisor can provide guidance and advice as long as adequate notice is provided. It is critical - and the student’s responsibility - to keep in regular touch with their supervisor.

Further Study: 
PhD and MPhil opportunities
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Further Study: PhD and MPhil opportunities

A Masters programme may be seen either as a desirable end in itself, or as a stepping stone to the higher research degree of MPhil or PhD.  If you are interested in continuing your studies with us, the School Postgraduate Coordinator, Professor Sharon Turner, is happy to give you guidance on how to make the best use of your Masters study in preparation for research (s.turner@qub.ac.uk).   

Our website will give you further information on how to complete a research application, including advice on the content of a research proposal: http://www.law.qub.ac.uk/schools/SchoolofLaw/ProspectiveStudents/PostgraduateResearchProgramme-PhDMPhil/Applicationprocess/ 

Application for admission is via the online Admissions portal:

https://dap.qub.ac.uk/portal/
Information on funding opportunities for research can be found at: 
http://www.law.qub.ac.uk/schools/SchoolofLaw/ProspectiveStudents/Scholarships/FundedPhDResearch/ 

Careers Information
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Careers Information

	Roisin Copeland is the staff member in Careers, Employability and Skills allocated to advising law students.


	[image: image10.png]





Careers, Employability and Skills

The Careers, Employability and Skills, through its senior Careers Adviser Roisin Copeland, provides a comprehensive careers guidance service to law students and works together with the School of Law’s Careers Liaison Adviser Dr Alison Mawhinney to support you in career planning. 

The Careers, Employability and Skills provides students with access to the latest information on placements and opportunities via the careers website’ vacancies database and a range of employer files, brochures and directories. Students can also receive careers guidance via the e-mail facility on the website or one-to-one guidance through the drop-in sessions with the duty-advisor during opening hours as well as one-to-one sessions via bookable guidance interviews. A number of documents are produced for law students including the Moving into Law Guide which outlines the routes to qualifying in the legal profession. This information includes the relevant contact and application details as well as useful employment profiles of previous Queen’s law students. 

The Careers, Employability and Skills is located at 

Student Guidance Centre, 91a University Road

(Above the University Bookshop and the Ulster Bank)
Telephone: 028 9097 2770 or 

E-mail: careers@qub.ac.uk 

Specific services provided by Careers, Employability and Skills

Careers Guidance 

The Careers, Employability and Skills is a central unit which provides guidance, information and advice. You can consult with a careers adviser about your career ideas and plans during opening hours (9-5pm) in the Student Guidance Centre. You may be asked to make use of information held by Careers, Employability and Skills prior to seeing an Adviser. This will ensure that your consultation is useful and meaningful in dealing with the issues you raise. The following services are available: 

(a) personal guidance through duty adviser during opening hours.

(b) booked guidance interviews can be arranged with the Law Careers Adviser Roisin Copeland by calling into the Student Guidance Reception. 

Issues students often raise include:

· effective completion of application forms and CV construction 

· preparation for interviews and assessment centres

· choosing the best career option for you 

· computerised careers guidance support systems – Prospect Planner.

Employability Skills Initiatives 

The Careers, Employability and Skills offers programmes that are open to students of any degree discipline to help prepare students for graduate recruitment and provide insight into the graduate labour market. The programmes are: 

· Certificate in Career Development Leaning this is a 10-week programme for students at any level, meeting two hours per week. Sign-up in semester week 1  at www.qub.ac.uk/careers Events database

School of Law careers programmes 

Careers Advisers organise programmes of talks, workshops and information sessions in partnership with academic Schools. You will be notified of these through posters displayed in your School and where available, by e-mail. 
Autumn and Spring Careers Programmes

See www.qub.ac.uk/careers
>Events database and pdfs for updated information

These programmes open to students of any degree discipline, comprise a variety of employer-led skills workshops, talks and other events designed to inform you about career options, international study and work opportunities. Graduate employers are involved in the delivery of many of the workshops and talks. The Autumn programme aimed at final and pre-final year students can be collected from the Careers, Employability and Skills at the start of the academic semester in September. The Spring programme, aimed at pre-final and first year students is available for collection from the Careers, Employability and Skills at the beginning of the second semester. 

Access to Recruiters of Students and Graduates

Make the most of opportunities to meet recruiters on campus. Discover the facts and gain insight into life in the graduate workplace, how to be effective in selection and recruitment and career development opportunities in your chosen career area. The Careers, Employability and Skills facilitates student/employer networking through a wide range of subject specific Careers Fairs namely: 

Administration, Finance & Management Fair 
Tuesday 25 October 2011, 11.00- 3.00, Whitla Hall


Engineering, Science & IT Fair 
Wednesday 26 October 2011, 11.00-3.00, Whitla Hall


Law Fair
Wednesday 9 November 2011, 2.00- 4.00, Whitla Hall

Science, Agri-Food and Environmental Fair

Wednesday 23 November 2011, 1.30-3.30, Whitla Hall


Work Experience Fair 
Wednesday 8 February 2012, 11.00- 3.00, Whitla Hall
NI Graduate Recruitment Fair 
Tuesday 12 June 2012, 11.00- 3.00, University of Ulster 

Careers Information 

The Careers, Employability and Skills has a well stocked reference library and maintains supplies of useful “take away” publications such as “The Times Top 100 Graduate Employers”, “First Interviews Sorted” and a wide range of career guides. The Careers, Employability and Skills has a growing list of useful websites connecting students to on-line recruitment and occupational information. 

Building work experience, accessing part-time work 

Use your time at Queen’s to develop your employability skills and business awareness by accessing the wide range of vacation work and placement opportunities available to students on the careers website:

· Database of part-time jobs on and off campus through the  Student JobShop 

· information bulletins on vacation placements, vacation courses and year-long industrial placements.

In addition, Careers, Employability and Skills has a specialist adviser for Work Placement who offers:

· personal guidance in relation to work experience 

· programmes designed to help you find placement, prepare for placement and relate it to your own career development. 

A new programme to enable students to gain an accredited award which recognises skills developed through different types of casual work or voluntary experience is The Queen’s Work Experience Award. 

Accreditation for all non-academic aspects of your life at Queen’s. All levels, all disciplines (throughout academic year) www.qub.ac.uk/degreeplus
A series of workshops will be scheduled to support the qualification, contact the Student Guidance Centre for further information 

Subject related workplace Experience 

Relevant work experience can really enhance your application for graduate opportunities and training contracts.  Many students undertake work experience in Northern Ireland Law firms and volunteer in a range of support services e.g. www.victimsupport.org
Corporate and commercial Law firms in London and the regions offer varied Easter and summer internships go to www.lawcareers.net
At the 4th November Law Fair applications will be opened for Student Study Tour to London Law Firms 2010.  This week long visit to a range of corporate and commercial firms takes place annually in January after the exams.  There will be a number of events on campus to raise awareness of applications for internships and the value of participating in the Study Tour. 
Summary of Sources of Careers Information
	CAREERS GUIDANCE
	
	
	

	All Students

One-to-one Careers Guidance
	· Duty Adviser,  15mins – information, applications review

· Law Duty Adviser (RC),  15mins – information, applications review

· Law Adviser (RC), 45mins – by appointment only (arrange through Friday morning duty or 02890972770  SGC)
	Available all year round

Available all year round

Available all year round


	9.00am-5.00pm SGC

Fridays 9-1pm SGC

Thursdays 9-5pm SGC

	INFORMATION RESOURCES
	
	
	

	Law Careers Publications
	Free copies of a range of publications are available in Careers, Employability and Skills INFORMATION area of the Student Guidance Centre


	Northern Ireland Law Society

· route to qualification

· The Writ (Journal)

Institute of Professional Legal Studies QUB

Bar Council of NI
	www.lawsoc-ni.org
www.qub.ac.uk/ipls
www.barlibrary.com


	Prospects Law website

UK Legal Firms information
	www.prospects.ac.uk/law
www.lawcareers.net
www.lawyers2b.com
www.legal500.com
www.chambersandpartners.com

	Law Society of England and Wales,

Solicitor Regulations Authority UK

Applications for LPC


	www.lawsociety.org.uk
www.sra.org.uk
www.lawcabs.ac.uk


	Gradireland Law website
	www.gradireland/law

	UK Bar Council
	www.barcouncil.org.uk


	Additional resources
	www.qub.ac.uk/careers >useful links>weblinks by subject
	Law Society of Ireland


	www.lawsociety.ie
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Sample Coursework Coversheet

Coursework Cover Sheet

Module: 
This sheet must be filled in and attached to the coursework.

Anonymous Code …………………………..

Module Name ……………………………. 

Module Coordinator:…………………………….

Assignment Type: …………………………………………

Assignment Title: …………………………………………………..……………….

Word Limit:  ​​​​…………………….

Actual word count (including footnotes but not bibliography or appendices) 

…………..

Deadline ……………………

Date handed in: …………………….

Certification: I certify that the attached work is entirely my own, and that all material which is not my own has been appropriately quoted and referenced. I understand that plagiarised work may result in a mark of zero and lead to serious disciplinary measures.

Please tick this box to agree to this statement: (
Presentation Requirements: Must be typed or word processed. Staple in top left corner. No folder or plastic cover. Spacing 1.5 or double spaced. 
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Sample Coursework Feedback Sheet with Markscale
Anonymous code:


 

Module Name:





Module Number:
Title:










Date Submitted: ​​​​​​​​​​​​​​​____________ 

Date Marked: _____________

Name of First/Second Marker: _____________

	1
	Knowledge

Demonstration of knowledge
	

	2
	Critical Discussion

Ability to bring critical understanding to bear on the material: not accepting everything at face-value: exercise of reasonable judgement about what is important and what is not
	

	3
	Use of Sources

Evidence of reading, both from the set texts and beyond them, and appropriate appeal to relevant literature to support and refute arguments.
	

	4
	Argument

The overall construction of the argument of the essay, including the drawing of relevant conclusions


	

	5
	Structure

The essay as a piece of writing: its flow, style, and grammatical construction
	


General Comments

	


(Appendix 9.2 continued)

Please note that the information provided in the assessment grid below is for your INFORMATION and GUIDANCE only.  It is not intended to be proscriptive and your grade may reflect issues that are NOT necessarily referred to below.  
	
	Knowledge 
	Critical Discussion
	Use of Sources
	Argument
	Structure

	A +
	Thorough and systematic knowledge and understanding. Clear grasp of all relevant issues involved.
	High critical judgment and confident grasp of complex issues
	Knowledge beyond module content* Evidence of innovative and original use of learning resources.
	Clear evidence of independence of thought and originality. Methodological rigour.
	Absolutely clear and well expressed.

	A
	Evidence of superior, comprehensive and deep knowledge of the relevant module content
	Evidence of thorough critical appreciation and evaluation of relevant theory and research and a systematic and creative attempt to relate it to the topic
	Use of a wide range of appropriate sources, indicating personal research, and with full critical awareness of their status and relevance
	Argument is sound and substantial, with points developed in a clear and cogent fashion.   There is a significant element of originality.
	An assignment whose clear structure and expression significantly enhances its argument

	B
	Evidence of extensive knowledge of the relevant module content, without major misapprehensions
	Evidence of good critical appreciation and evaluation of relevant theory and research and a systematic attempt to relate it to the topic
	Use of a wide range of appropriate sources with some critical awareness of their status and relevance
	Argument is sound and substantial, although not entirely original.
	A generally well-structured and expressed assignment, which communicates clearly

	C
	Evidence that relevant module content is adequately understood, but with some gaps or misapprehensions
	Evidence of a general critical stance, although some material not evaluated
	Use of a range of appropriate sources, but without critical evaluation, or missing some significant items
	Argument is let down by occasional confusion or flaws
	While the assignment has some failings in structuring and/or clarity of written expression, these do not impair its capacity to communicate

	D
	Evidence that relevant module content is broadly understood, but with significant gaps or misapprehensions
	Evidence of limited critical evaluation in some areas, with some lost opportunities or misunderstandings
	Limited and uncritical use of a restricted range of sources
	Argument is sometimes trivial, confused or flawed
	The assignment has failings in structuring and/or clarity of written expression, which impair its capacity to communicate

	E
	Little or no evidence of familiarity with content of module


	Little or no evidence of critical evaluation of material.
	Sources not used to support substantive assertions or argument
	Either no discernible, or seriously flawed academic argument
	The assignment has unacceptable failings in structuring and/or clarity of written expression


* module content should be interpreted as the topic or area of research being undertaken in the study in keeping with the learning outcomes for the module.
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Dissertation Proposal Form

Masters in Legal Science

Academic Year:  2011/12
Name of Student: ________________________________________
Student No. ______________________________________________

Topic/Title of Dissertation: 

Outline Plan of Dissertation (350 words, continue overleaf). 

Proposed supervisor: ____________________________________

Please note:
whilst every consideration is given to this, it is not always possible to place you with your proposed choice.

Please return this form to Theresa Taylor by 14 May 2012: t.taylor@qub.ac.uk 

	For QUB use only

Supervisor Allocated 
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Dissertation Title Page Format
School of Law
 ‘An analysis of the Effectiveness of Target Hardening as a Crime Prevention Strategy’ by Joan Bloggs, Student Number 1234

A Dissertation submitted as part of the requirements for the Degree of Masters in Legal Science, School of Law, Queen’s University Belfast.

Except for the appropriately referenced materials, this dissertation is entirely my own work carried out under the supervision of _____________. 

Total number of words ______.
Ethics approval was granted by ___________________ on ___________________.
Student Name and student number
Signed _______________________________
Date ___________________________
Appendix 9.5
School of Law

Application for Exemption from Late Coursework Marks Penalty

 / Extension for Coursework submission
Student Name:
 ___________________________
Student Number: ____________________

Module: _________________________________
Coursework item: ____________________

Stated deadline for coursework submission: __________________________________________

Number of days late: _________________

PLEASE NOTE THE FOLLOWING AND COMPLETE AS APPROPRIATE:

1. Coursework signed in after the published submission deadline will be automatically penalised at the rate of 5% marks for each day late, up to a maximum of 5 working days late, after which a mark of zero will be awarded.

2.   The circumstances, which MUST fall within the categories outlined in the University Guidelines http://www.qub.ac.uk/directorates/AcademicStudentAffairs/AcademicAffairs/GuidelineforSSPCs/Annex3/Attachment1/  that have lead me to be unable to submit my coursework by the original deadline given are:
	· Illness/Hospitalisation Please supply medical evidence from appropriate medical adviser

· Bereavement (death of close relative or friend) Please supply death certificate or supporting letter from an independent source

· Family illness Please supply medical evidence from an appropriate medical adviser

· Victim of crime A crime reference number plus any written evidence available from the police must be supplied

· Serious personal disruption: Divorce; fire; burglary; serious assault; jury service, serious childcare difficulties.  Corroborating evidence must be produced
· Acute emotional/personal circumstances Please supply a letter from the University Counselling Service or equivalent and/or medical evidence

· Other  Please supply appropriate evidence to support your request

	Type of Evidence Attached:
	


The Regulations and Guidance available at http://www.qub.ac.uk/directorates/AcademicStudentAffairs/AcademicAffairs/GuidelineforSSPCs/Annex3/Attachment1/ 

set out full information on the type and quality of evidence required, and gives examples of circumstances not normally considered as acceptable reasons.

3. In all cases, medical certification or other appropriate evidence must be obtained. Self-certification will not be accepted. You are advised to keep a copy of such evidence and of this form.

4. This form must be submitted to the Law School General Office within THREE days of the stated deadline for the coursework. 

5.  Please detail overleaf the circumstances which you believe should lead to the exemption from late coursework marks penalty / reason for an extension. 

6.   Forms which are not fully completed and without the required documentary evidence will not be considered.

I understand that, by requesting an extension, my result may not be published until the next available diet of exams

Signature: __________________________________          Date: ______________________________

Continued overleaf/

	The special circumstances that should lead to me being exempt from the late coursework penalty are / The special circumstances behind a request for an extension to the stated submission deadline are: 

If necessary, please continue on a separate sheet.


Office Use only:

Date received:

Date forwarded to PG Coordinator: 


 

Decision:




New submission date:


Penalty:

Signed:




Date:

Email sent to student:
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SCHOOL OF LAW

POSTGRADUATE TAUGHT

ASSIGNMENT DEFERRAL FORM

To be completed by the student and taken to your Programme Coordinator

Name
__________________________________
Student No ____________________

Programme _____________________________________________________________

Academic year ________________

Examination period to be deferred 

January



June

Supplementary

Module assignment to be deferred

	module code
	module title

	
	

	
	

	
	


The circumstances, which MUST fall within the categories outlined in the University Guidelines http://www.qub.ac.uk/directorates/AcademicStudentAffairs/AcademicAffairs/GuidelineforSSPCs/Annex3/Attachment1/ 

 that have lead me to be unable to submit my dissertation by the original deadline given are:
	· Illness/Hospitalisation Please supply medical evidence from appropriate medical adviser

· Bereavement (death of close relative or friend) Please supply death certificate or supporting letter from an independent source

· Family illness Please supply medical evidence from an appropriate medical adviser

· Victim of crime A crime reference number plus any written evidence available from the police must be supplied

· Serious personal disruption (Divorce; fire; burglary; serious assault; jury service, serious childcare difficulties.  Corroborating evidence must be produced.)
· Acute emotional/personal circumstances Please supply a letter from the University Counselling Service or equivalent and/or medical evidence

· Other  Please supply appropriate evidence to support your request.

	Type of Evidence Attached:
	


The Regulations and Guidance available at http://www.qub.ac.uk/directorates/AcademicStudentAffairs/AcademicAffairs/GuidelineforSSPCs/Annex3/Attachment1/  set out full information on the type and quality of evidence required, and gives examples of  circumstances not normally considered as acceptable reasons.

I understand that by requesting an extension I may be liable to pay additional fees to the University and that my graduation may subsequently be delayed.

Student signature _____________________________________

Programme Coordinator signature _______________________________

	Reason for deferral – to be completed by Student

PLEASE ATTACH ANY RELEVANT SUPPORTING DOCUMENTATION 

(ie Medical certificates, etc)

	

	Programme Coordinator’s comments and decision




APPENDIX 9.7

School of Law
Postgraduate Dissertation DEFERRAL Request Form

Application for the deferral of the submission of a Dissertation into a new academic year for extenuating circumstances.  

If you wish to request a short extension to the submission deadline for extenuating circumstances, please use the School form: Application for Exemption from Late Coursework Marks Penalty / Extension for Coursework submission, available from the School Postgraduate Office, within three days of the original submission deadline.

This Deferral form must be submitted to the Law School Postgraduate Office as soon as possible but no later than within THREE days of the original submission date for the Dissertation. 

	Student Name:
	

	Student Number:
	

	Programme:
	

	Supervisor Name:
	

	Original Submission Date:
	


The circumstances, which MUST fall within the categories outlined in the University Guidelines http://www.qub.ac.uk/directorates/AcademicStudentAffairs/AcademicAffairs/GuidelineforSSPCs/Annex3/Attachment1/  that have lead me to be unable to submit my dissertation by the original deadline given are:
	· Illness/Hospitalisation Please supply medical evidence from appropriate medical adviser

· Bereavement (death of close relative or friend) Please supply death certificate or supporting letter from an independent source

· Family illness Please supply medical evidence from an appropriate medical adviser

· Victim of crime A crime reference number plus any written evidence available from the police must be supplied

· Serious personal disruption (Divorce; fire; burglary; serious assault; jury service, serious childcare difficulties.  Corroborating evidence must be produced.)
· Acute emotional/personal circumstances Please supply a letter from the University Counselling Service or equivalent and/or medical evidence

· Other  Please supply appropriate evidence to support your request.

	Type of Evidence Attached:
	


The Regulations and Guidance available at http://www.qub.ac.uk/directorates/AcademicStudentAffairs/AcademicAffairs/GuidelineforSSPCs/Annex3/Attachment1/ set out full information on the type and quality of evidence required, and gives examples of circumstances not normally considered as acceptable reasons.

I understand that by requesting an extension I may be liable to pay additional fees to the University and that my graduation may subsequently be delayed.

	Student Signature:
	

	Date:
	


	Postgraduate Coordinator signature:
	

	Date:
	


NB: Forms which are not fully completed and without the required documentary evidence will not be considered.

Official Use only:

Date received:

Date forwarded to Examinations Officer: 


 

Decision:



Signed:




Date:

Letter sent to student:
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SCHOOL OF LAW
QUB Lone/Late Working Policy

Please pay particular note to the following points when working out of hours in QUB:

· A self-evacuation policy is in place in the event of a fire alarm. Emergency assistance can be obtained by contacting the Security Control Room, Level 1, Administration Building, which is staffed 24 hours a day all year round.

· Emergency Number Extension:   2222  
(External 028 9097 2222)

· Internal Extension Numbers   
5099 and 5098     (External 028 9097 5099)

· These numbers should be kept readily available. If you have any concerns in relation to personal safety or suspicious activity on site, it should be reported to the Control Room immediately.

· Late working is regarded as working between 7.00 pm and 11.00 pm. Late working is often routine in low risk environments such as offices. Where late working is not normal practice, Security should be notified at 7.00 pm that late working is taking place and again before leaving the building. Where late working is a regular occurrence, Security must be consulted on the arrangements in place.

· The same controls for weekday work apply to weekend work. As there will be fewer people working in buildings at the weekends, special consideration should be given to the risks of lone working. Security should be informed of any arrangements in place.

· Please ensure that the doors are closed when you leave the building.

The full details of QUB Lone/late Working Policy can be viewed at the following address: http://www.qub.ac.uk/directorates/HumanResources/OccupationalHealthandSafety/GuidanceNotes/LoneWorking/
Disclaimer

Whilst every effort has been taken to ensure the accuracy of the information in these pages, the University wishes to emphasise that the contents contained are regularly reviewed and are naturally subject to change from time to time as required. It is the responsibility of the user/reader to check the accuracy of relevant facts with the Institute before entering any financial or other commitment based upon them. The University also gives notice that it will not accept liability for the contents of any pages which do not conform to the University's information policy and guidelines. 

School of Law








1	Welcome from the Head of School





Welcome to Postgraduate study in the School of Law.  Law has been taught at Queen’s for over 150 years.  We are proud of our long and distinguished record of achievement in both education and research.  In recent years we have expanded further and built a reputation as one of the leading Law Schools in these islands.  This was confirmed in our Research Assessment Exercise 2008 performance where we were ranked joint seventh out of 67 Law Schools in the UK.





The School of Law has a strong and dynamic postgraduate community.  Postgraduate education is an integral part of the life of our School.  We offer a range of high-quality programmes which connect to our research strengths and international links, in areas such as commercial law and corporate governance, criminology, criminal justice, human rights, and environmental law and sustainable development.  Research undertaken in the School is currently shaping global and local debates within legal scholarship and we have increasingly gained an international reputation for our work.  We strive to ensure that this expertise informs all aspects of the educational experience of our students. 





I wish you every success with your studies in the School of Law.











Professor Colin Harvey


Head of School


�
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Professor Colin Harvey


Head of School








Welcome from the Programme Coordinator





Welcome to the Masters in Legal Science degree at Queen’s School of Law.  In the pages of this handbook we hope to give you an overview of the course, along with practical information on its administration which is designed to assist you with your studies. Please take time to read the handbook carefully.





As Programme Coordinator for the MLegSc, you should feel free to contact me (� HYPERLINK "mailto:r.hickey@qub.ac.uk" �r.hickey@qub.ac.uk�; Room 28.LG06 School of Law) if you have questions or queries about anything you read in this handbook, or about the administration of the course more generally. Questions about individual modules or assignments should normally be directed to the relevant module coordinator, who in most cases will also be your course tutor. You will find contact details for each of the module coordinators inside this handbook.





We hope that you will make friends easily during your time at Queen’s. We believe that it is important to foster a sense of community among those of you working here with us, not only for your own enjoyment but also because it provides further opportunities for debate and academic discussion. We will arrange various social occasions throughout the year, as well as seminars and other events within the School of Law Seminar Series. These will be posted on notice boards and the School website: please keep an eye open for them.

















Dr Robin Hickey


MLegSc Programme Coordinator�
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Deferral of module assessment


In circumstances where a short extension on the assignment deadline is not sufficient, ie in extreme �medical cases etc, the Programme coordinator may consider a deferral of the coursework to the next diet of examinations.  You must consult the Programme coordinator well in advance of the coursework deadline and supply all necessary supporting documentation, see Appendix 9.6, for consideration.  Again only extenuating circumstances as outlined in � HYPERLINK "http://www.qub.ac.uk/directorates/AcademicStudentAffairs/AcademicAffairs/GuidelineforSSPCs/Annex3/Attachment1/" �http://www.qub.ac.uk/directorates/AcademicStudentAffairs/AcademicAffairs/GuidelineforSSPCs/Annex3/Attachment1/�   and accompanied by supporting documentation will be considered.








Late Submission of Dissertation


The finalised dissertation must be submitted to the Law School postgraduate office on or before the submission deadline (normally 15th September). 





Dissertations submitted late will be penalised at a rate of five percent of its total mark for each day that it is late. After five days the dissertation will receive a mark of zero. 





Extensions may be granted only in exceptional circumstances. 





A list of guidelines on acceptable extenuating circumstances is contained in the Policies and Procedures Manual, available from the Academic Affairs office or at:


� HYPERLINK "http://www.qub.ac.uk/directorates/AcademicStudentAffairs/AcademicAffairs/GuidelineforSSPCs/Annex3/Attachment1/" �http://www.qub.ac.uk/directorates/AcademicStudentAffairs/AcademicAffairs/GuidelineforSSPCs/Annex3/Attachment1/�








Students must fill in and submit to the School of Law Postgraduate Office a coursework extension request form (see Appendix 9.5) and provide supporting documentary evidence. It is the student’s responsibility to provide evidence as no extensions will be provided without it.





Extensions shall be granted only if there are extenuating circumstances (as defined by the Academic Affairs document listed above), and where the student has made a case in writing to the Programme Coordinator within three working days of the deadline for submission. 





Only the Dissertation Coordinator (Dr David Capper) can authorize an extension: dissertation supervisors cannot.





The regulations regarding late submission of assessed work are found at Section III, 1.2.11 of the University Regulations.





Note that as LLM degrees are normally presented at the Winter Graduation Ceremony, delay in submitting the dissertation may result in the postponement of graduation for a year, and students will incur additional fees for dissertations submitted late.








Deferral of dissertation


In exceptional circumstances where a short extension on the dissertation deadline is not sufficient, ie in extreme medical cases etc, the Dissertation coordinator may consider a deferral of the dissertation to the next academic year.  You must consult the Dissertation coordinator well in advance of the dissertation deadline and supply all necessary supporting documentation, see Appendix 9.7, for consideration.  Again only extenuating circumstances as outlined in � HYPERLINK "http://www.qub.ac.uk/directorates/AcademicStudentAffairs/AcademicAffairs/GuidelineforSSPCs/Annex3/Attachment1/" �http://www.qub.ac.uk/directorates/AcademicStudentAffairs/AcademicAffairs/GuidelineforSSPCs/Annex3/Attachment1/�   and accompanied by supporting documentation will be considered.
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