School of Law

Application for Exemption from Late Coursework Marks Penalty
 / Extension for Coursework submission
Student Name:
 ___________________________
Student Number: ____________________
Module: _________________________________
Coursework item: ____________________
Stated deadline for coursework submission: __________________________________________
Number of days late: _________________
PLEASE NOTE THE FOLLOWING AND COMPLETE AS APPROPRIATE:

1. Coursework signed in after the published submission deadline will be automatically penalised at the rate of 5% marks for each day late, up to a maximum of 5 working days late, after which a mark of zero will be awarded.

2.   The circumstances, which MUST fall within the categories outlined in the University Guidelines http://www.qub.ac.uk/directorates/AcademicStudentAffairs/AcademicAffairs/GuidelineforSSPCs/Annex3/Attachment1/  that have lead me to be unable to submit my coursework by the original deadline given are:
	· Illness/Hospitalisation Please supply medical evidence from appropriate medical adviser

· Bereavement (death of close relative or friend) Please supply death certificate or supporting letter from an independent source

· Family illness Please supply medical evidence from an appropriate medical adviser

· Victim of crime A crime reference number plus any written evidence available from the police must be supplied

· Serious personal disruption: Divorce; fire; burglary; serious assault; jury service, serious childcare difficulties.  Corroborating evidence must be produced
· Acute emotional/personal circumstances Please supply a letter from the University Counselling Service or equivalent and/or medical evidence

· Other  Please supply appropriate evidence to support your request

	Type of Evidence Attached:
	


The Regulations and Guidance available at http://www.qub.ac.uk/directorates/AcademicStudentAffairs/AcademicAffairs/GuidelineforSSPCs/Annex3/Attachment1/ 

set out full information on the type and quality of evidence required, and gives examples of circumstances not normally considered as acceptable reasons.

3. In all cases, medical certification or other appropriate evidence must be obtained. Self-certification will not be accepted. You are advised to keep a copy of such evidence and of this form.

4. This form must be submitted to the Law School General Office within THREE days of the stated deadline for the coursework. 

5.  Please detail overleaf the circumstances which you believe should lead to the exemption from late coursework marks penalty / reason for an extension. 
6.   Forms which are not fully completed and without the required documentary evidence will not be considered.

I understand that, by requesting an extension, my result may not be published until the next available diet of exams
Signature: __________________________________          Date: ______________________________

Continued overleaf/
	The special circumstances that should lead to me being exempt from the late coursework penalty are / The special circumstances behind a request for an extension to the stated submission deadline are: 

If necessary, please continue on a separate sheet.
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