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The old vacation autoreply system does not work with the new email system. This new method works and can be setup off or on campus. 

- Go to https://owa.qub.ac.uk/
- Login (if not sure of your username see https://directory.qub.ac.uk/user_lookup.php)

- Click the Options icon (top right)

- Tick Send out of office autoreply only during this period
- Set start and end times

- Put a message for internal and external people

- Click Save icon (located just above Out of office column)
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